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HHOJIOKEHHUE
0 ¢oHae OecnIaTHBIX Y4eOHUKOB, MOPsAKe ero popMupoBaHus, yuera,
HCII0JIb30BAHMS M 00ecreYeHrsi COXPAHHOCTH B OMOJIMOTEKe
MYHHMIUIIAJIBHOT0 ABTOHOMHOI'0 00111€00pPa30BaTEJIbHOI0 YUPeKIACHUS
MYHHMIUIIAJBLHOTO 00pa3oBanus ropoja Kpacuonap cpeaneit
o0meo0pa3oBarebHOM KOJAbI Ne 50 umenn Hunbsl Pypcosoii

1. Oo0mme MoJI0KeHUA

Hannoe IlonoxeHnue pa3zpaboTaHO B COOTBETCTBUM C 4YacThio 5 crathbu 18
®enepanbHoro 3akoHa Ne273-03 ot 29.12.2012 «O06 obpazoBanuu B Poccuiickoi
®denepauun» ¢ u3meHeHussiMu ot 8 aexadpst 2020roga (B pen. ot 30.12.2021 N 472-
@3), npukazom MunucrepctBa mnpocseuieHuss PO ot 23.12.2020 r. Ne 766 «O
BHECEHUU U3MEHEHUN B (QelnepalibHblil MepedeHb Y4YEOHHMKOB, OMYIICHHBIX K
WCIIOJIb30BAHUIO TPH peATM3alMM HMEIOIIHUX TOCYJAaPCTBEHHYIO aKKPEIUTALUIO
00pa30BaTeNbHBIX MPOrpaMM HayaJbHOTO O00pa30oBaHUs, OCHOBHOTO M CPEIHETO
obmero oOpa3oBaHMsl OpPraHMU3AIMSIMH, OCYIIECTBISIONIMMU 00pa30BaTEIbHYIO
NEeATEIbHOCTh, YTBEPXKACHHBIA MprkazoM MuHucrepctBa npocsenieHuss PO or 20
Mas 2020 r. Ne 254, 3apeructpupoBanHblii MUHUCTEPCTBOM tocTulinK PO 2 mapra



2021 r. Ne 62645 s u3ydeHus U UCTOIb30BaHus B padotey; @3 ot 29.12.94 Ne 78-
@3 «O oubnuoreunom aene» (B pen. ot 11.06.2021 r.), Ilpukazom MunucrepcTpa
KynbTypel Poccuiickoit ®enepaumu oT 8 oktsa6ps 2012 roma Nel077 «O6
yrBepkaenun llopsizka ydera JOKYMEHTOB, BXOMSIIUX B COCTaB OMOJIMOTEYHOTO
dbonma» ¢ usMeHeHussiMu Ha 2 deBpans 2017 roma, Ilucemom MunHucTEepcTBa
oOpazoBanus u Hayku Poccuiickoit ®enepanuu ot 08.12.2011 r.NeM/[-1634/03 «O06
UCIIOJIb30BAaHUU Yy4eOHUKOB B 0Opa3oBaTelbHOM IIpolecce», a Takxke [lucbmom
Muno6puaayku P® ot 28.02.2012 r. Ne MI-172/03 "O ¢enepanbHbIXx HepeyHsIX
yueOHUKOB", YcTaBoM 00pa3oBaTENbHON OpraHu3alydd JPYTMMH HOPMAaTHBHBIMH
npaBoBbIMHM akTaMu Poccuiickon denepanyu, periiaMeHTUPYIOIIUMH JAEATEIbHOCTD
OpraHU3aIMii, OCYIIECTBISIONUX 00pa30BaTENbHYIO ACSITEIbHOCTb.

Hacrosimee Ilonoxxenne o (Qouge OecriaTHBIX Y4YEOHUKOB, TIOpPSAJKE €ro
dbopMupoBaHUs, yueTa, UCTIONb30BAHUS U 00ECIICUCHHS] COXPAaHHOCTH B OMOIMOTEKE
o0mieoOpa3oBarenbHOro yupexaeHus (manee—llonoxeHue) ompenenser MopsIoK
yuera OuOnuoTedyHoro (oHAa U MexXaHU3M (QOPMHUPOBAHUS, COXPAHHOCTU U
MPENOCTaBIICHUsI B TMOJb30BaHME YYEOHHMKOB, YYEOHBIX TOCOOMH, y4ueOHO-
METOUYECKUX MaTepuasoB oOyuaromumces o011e00pa3oBaTeIbHON
OpraHu3aluu(faiee—I1IKoja),  OCBAMBAIOIIMM  OCHOBHBIE  OOpa3oBaTeNbHBIC
oporpaMMbel B mpefenax (¢eaepaibHbIX TOCYIapCTBEHHBIX —00pa30oBaTENIbHBIX
CTaHJApPTOB, a TakKXKe€ 3aKpeIUIIeT OTBETCTBEHHOCTh BCEX  YYAaCTHUKOB
oOpa3zoBaTeIbLHOMN JAESTETLHOCTH.

1. HousaTHus, ucnoab3yembie B [lonoxenun:

Yueonuk—yuebnoe mzmganme, comepikaliee CHCTEMATHUECKOE H3JIOKECHHE ydeOHOM
JTUCIMIUIMHBI,  COOTBETCTBYIOIIEE  Y4eOHOW  mporpamMme W O(HUIMATBEHO
YTBEPKACHHOE B KaUeCTBE JAHHOTO BHJA. MOXKeT ObITh NPEJCTABIECH B MEYaTHON U
AIIEKTPOHHOM (hopme.

Yueonoe nocooue—ydebnoe nznanue, NOMONHSIONIEE WM 3aMEHSIOIICE YaCTUYHO
WJIN MTOJIHOCThIO Y4EOHUK, OUIIMAIIBHO YTBEPKIEHHOE B KAUECTBE TaHHOTO BU/A.
Pabouaa mempaodv—yiebHoe mocodue, nMeroIIee 0coObIi TUIaKTUYECKUI anmapar,
CHOCOOCTBYIOUIMI  CaMOCTOSITENbHOM paboTe 00ydaromierocsi HajJ OCBOCHHUEM
y4eOHOro MpeaMeTa.

Yueono— memoouueckue mamepuanvt — COBOKYITHOCTh MaTepUajoB, B MOJHOM
o0BeMe 00ecTIeunBaroIUX MPENoJaBaHue JAHHON AUCHIUIUINHBI (aTJachl, KOHTYpHBIC
KapThl, MOYPOYHOE IUIAHUPOBAHWE, CPEICTBA KOHTPOJS 3HAHWW, CIPaBOYHBIC
u3/1aHus, paboyue IporpaMmsl U T.1.).

1.1. Tlenpto Hacrosimero IlonmoxkeHust SBISETCS CO3JIaHME  YCIOBUM  JJis
MaKCUMaJbHOTO oOecreueHrus Yy4yeOHOW mauTeparypoi OO0y4yaroluXcs —IIKOJIBI,
NOBBIIICHHE OTBETCTBEHHOCTH TI€IarOrM4ecKoro KOJJIGKTUBA M CEMbH 32
IPaBUJIBHOE, PAIlMOHAIBHOE HCIOIb30BAHUE HIKOJIBHBIX YUY€OHUKOB, OpraHu3alus
paboThl cpean OOy4aromUXcs M WX POAMUTENCH MO BOCIHUTAHUIO OCO3HAHHOTO,
OepeXKHOTO OTHOIICHUS K YUEOHUKY.

1.2. VYyer nokymMeHTOB OMOIMOTEYHOTO (HOHAA SIBISIETCA OCHOBOW OTYETHOCTH U

IUTAHUPOBAHUS  JEATEIIbHOCTH OUOMMOTEKH, CIMOCOOCTBYET OOECHEUYEHHUI0 €ro
2



COXPaHHOCTH.

2. ®opvmupoBanue (GoHaa Y4eOHMKOB M NMOPAAOK y4yera (oHAA Yy4deOHOH
JUTEPATYPhI

2.1. KowmmiekTtoBaHnue ydeOHOro (onHma OMOJMOTEKM IIKOJbI IPOUCXOIUT Ha
OCHOBE  ©XErogHo yTBepxkaaemMbix  DenepanbHbIX  IMEpeYHE  y4eOHUKOB,
PEKOMEHIOBAaHHBIX HCIIOIB30BAHHUIO MPHU peaTu3aliil UMEIOIIUX TOCYAapCTBEHHYIO
aKKpeaUTaluio 00pa30oBaTeNbHBIX MPOTPaMM HAYaJbHOTO OOIIEro, OCHOBHOTO
o0miero,  cpeaHero  oOImIero oOpa3oBaHMsI,  TEpeYyHEHd  OpraHu3alu,
OCYIIECTBISIONIMX BBIMYCK y4eOHBIX MOCOOHMI, KOTOpBhIE JOMYyCKAlOTCA K
UCTIONb30BAaHUIO TPU pEAM3allid HMMEIOIIUX TOCYJApPCTBEHHYIO aKKPEAUTAILUIO
00pa3oBaTeIbHBIX TPOTPaMM.

22. K oubmoreyHoMy  GoHAY ydeOHOM JuTepaTypel  (ydueOHOMY
dboHmy) OTHOCATCS Yy4yeOHUKH, Yy4deOHbIe Mmocoous, opdorpaduueckue ciaoBapu,
MaTeMaTHYecKue Tabauibl, COOPHUKH yIPaXXKHEHUH U 3a1a4, IPAKTUKYMBbl, KHUTH JIsI
YTEHHUA, XPECTOMATUH, padoune TeTpaau, aTiaachl, KOHTYpHbIE KapThl B MEUYATHOM U
3JIEKTPOHHOM BHUJIE, COACPKAHUE KOTOPHIX OTBEYAET TPEOOBAHUSIM IOCYJapCTBEHHBIX
o0pa30BaTeNbHBIX CTAHIAPTOB, OOECIEUYMBAIONIMX MPEEMCTBEHHOCTh H3yUYEHUS
JUCHMIUIMH U CUCTEMAaTU3UPOBAHHBIX IO 00pa30BaTEIbHBIM 00IACTSM.

2.3. JlokymeHTBI, BKIIOYaeMble B (PoHI OMONMMOTEKH, MapkupyroTtcs. [lpm 3Tom
MOTYT OBITh HCIIOJIb30BAHBI INTEMIENH, KHIDKHBIE 3HAaKW, WHIWBHUIYabHBIC
IITPUXOBBIE KOJIBI, APYTHE BUIBI MAPKUPOBKH.

2.4. JIokyMeHTBHI MMOCTYMAIT B OMOINOTEKY U BKIFOYAIOTCS B OMOIMOTEUHBIN (POHT
B pe3yibTaTe MOCTAaBKH 00S3aTENLHOTO JK3EMIUISIpa, MOKYNKH (MOAMUCKH, OOMEHa,
JApeHUs, TMOKEPTBOBAHMS, KONMUPOBAHUS OpPUTMHAJIOB U3 (GoHAa OHOIUOTEKH).
JIOKyMEHTBI, TIOATOTOBJICHHBIE K TpHEMYy B OMOIMOTEUYHBIM (POHI, TOJBEpPraroTCs
NEePBUYHOM 00pabOTKE M MHAUBUAYATLHOMY YUETY.

2.5. JlokyMeHThI OPUHUMAIOTCSI 10 TEPBUYHBIM YYETHBIM JOKyMEHTaM
(HaKJIaHas!, aKT), BKIIOYAIOUIUM CITUCOK MOCTYIIJICHUH.

2.6. OOmeoOpazoBarenbHas OpraHu3alds CaMOCTOSTENIbHa B BBIOOpE W
OIpEIeTICHNU: KOMIUIEKTa YYEOHHMKOB, Y4EOHBIX MOCOOMI, yueOHO-METOIUYECKUX
MaTepualioB, OOECHEeUYMBAIONIMX MpernofaBaHue y4eOHOro mpeaMeTa, Kypca,
JUCIUIUIAHBI (MOZYJIs);

2.7. Tlonmonnenue yuyeOHOro (oHaa obOecrieynBaeTCsl 3a CUET CPEICTB KpPAaeBbIX
cyOBeHIIMI (HOpMaTuB MO ayiieBble GuHaHcUpoBaHus) (cT.35, m.2 deaepanbHOTO
3akoHa «OO0 oOpa3zoBanun B Poccuiickoit ®enepanuny»); HHBIX HCTOYHHUKOB,
HE3aIpeIIeHHbIX 3aKOHOAATENLCTBOM P®, BT. 4. 06€3B03ME3THOTO TOXKEPTBOBAHUS
bU3MYECKUMU W/WIH IOPUANYECKUMU JIULIAMH.

B memsx cromporneHTHOro oOecrnedeHuss oOydarolmuxcs ydyeOHHKaMH, y4eOHBIMU
nocoOusiMi ~ 00IIE00Pa30BATEIBHOE  YUPEKIACHUE TI0 Mepe HeoOXOAMMOCTH
B3aMMOJICHCTBYET C IPYTUMH 00111€00pa30BaTEIbHBIMU OpPraHU3alusIMU FOpPoIa.

2.8. HenocpencTBeHHOE PYKOBOJACTBO U KOHTPOJIb pPabOThl MO CO3AAHHUIO U
CBOCBPEMEHHOMY TMOMOJHEHUIO OUOIMOTEYHOTO (DOHAA UIKOJBHBIX Y4EOHHUKOB
ocymectBisieT AupekTop MAOY COILI Ne50.



2.9. JlomyckaeTcsl HCTONIb30BaHHE Y4eOHO-METOAMYECKUX KOMIUIEKTOB, BXOSIINX
B DenepalibHbIN TIEpeueHb YUYeOHUKOB, COrIacCOBaHHBIX Ha [legarornueckom coserte
U yTBEPKAEHHBIX NnpukazoM aupekropa MAOY COLL Ne50.

2.10. [Ipomecc pabotel mo (GopmupoBanuio (oHaa ydeOHOU JTUTEpaTyphbl
BKJIIOYAET CIEAYIOIIHNE ITaIbI:

- paboTa Meaaroru4eckoro KosiekTuBa ¢ denepaibHbIM IEPEYHEM YUEOHUKOB,
PEKOMEHJIOBaHHBIX  (JIOMYIIEHHBIX) K UCIOJIb30BAaHUI0O B  00pa3oBaTeIbHOM
YUPEKACHUU;

- TMOATOTOBKA CNHCKa YYEOHUKOB, IUIAHHPYEMBIX K HCIONB30BAaHUIO B HOBOM
y4eOHOM Toy;

- TpenocTaBlieHHE crucka yuyeOHUKoB IlemarornyeckomMy coBeTy Ha COTJIaCOBAHUE
U YTBEPKJICHUE;

- JIMarHOCTUKa YpOBHsS 00€CHEYEHHOCTH OOydYaromuxcsi yueOHON JuTepaTypor Ha
IpEIIIECTBYIOUI Yy4eOHbIM roJl B COOTBETCTBUM C KOHTHUHICHTOM OOYyYarol[uxcs,
COCTaBJICHHE NMOTPEOHOCTH B KOMIUIEKTOBAaHUHU y4yeOHOro (hOHa;

- odopmiieHHE 3aKa3a YICOHUKOB (efepalbHOTO MepeyHsl U y4eOHbIX TOCOOUH 1Mo
KyOaHOBEJICHUIO B COOTBETCTBUHU C YTBEPKICHHBIM CITUCKOM YUYEOHHKOB U YUeOHBIM
IUIAHOM;

- 3aKJIIOYEHHE JIOTOBOPOB C M3/1aTEIbCTBAMM, UMEIOIIMMU UCKIIIOYUTENIbHBIE TpaBa
Ha UCIOJIb30BaHNE YUEOHUKOB U YUEOHBIX MOCOOUH 10 KyOAaHOBEAEHUIO, MO 3aKyIKe
y4eOHOU JTUTEepaTyphl;

- 1npueM, y4eT MU 00paboTKa BHOBb NOCTYNUBIIEW Yy4yeOHOH JUTEpaTyphl B
ONOINOTEKY.

2.11. bubnuoteuHslii (HOHA IIKONHHBIX YYEOHHKOB YUUTHIBACTCS W XPAHUTCS
OTZIEJIBHO OT OCHOBHOTO (DOH/1a MIKOJIbHOW OMOIMOTEKH.

2.12. TlpueM HAOKYMEHTOB, IMIOCTYMAIOIMX B OHMOMMOTEKYy ©0€3 MEepBUYHBIX
JIOKYMEHTOB Ha 0€3B03ME3/IHOI OCHOBe (00s3aTeNbHBbIE 3K3EMIUISIPHI, JETIO3UTHBIE
AK3EMIUISIPHl  MEXAYHApOAHBIX OpraHM3alMid, Oe3BO3ME3/HbIE TOCTYIUICHUS U3
HEU3BECTHBIX U AHOHUMHBIX HCTOYHHKOB), O(OPMIISETCS aKTOM O IpHueMe
JIOKYMEHTOB.

2.13. TlpueM [NOKYMEHTOB, MOCTYMAOMUX B OHOIUOTEKY OT HOPHUIUYECKOTO,
¢u3znyeckoro nuna B BHUJE Japa C yKa3aHWEM €ro Ha3HAueHUs MJIs MOMOJIHEHUS
oubimoTreynoro ¢poHaa, 0hOPMIISETCS TOTOBOPOM TOKEPTBOBAHUS B COOTBETCTBHUU C
I'paxxnanckum kojaekcom Poccuiickoit denepanuu (ct.574, 582).

2.14. TlpueM JOKYMEHTOB OT YHTaTelled B3aMEH YTEPSHHBIX W NPU3HAHHBIX
PaBHOIICHHBIMH YTPaue€HHBIM, OQOPMIISIETCS aKTOM O MPUEME JTOKYMEHTOB B3aMeH
yTepSHHBIX. B akTe ykaspiBaeTcss (pamuiivs, WHUIHAAIBl YUTATENs, CBEACHHS 00
YTEPSHHBIX M3JaHUSAX (PEruCTPallMOHHBIM HOMeEp, KpaTkoe OuOnuorpaduueckoe
ONMCaHWE W3JaHWs, I[IeHA) CBEACHUS O NPHHATBHIX M3JaHUsIX (KpaTkoe
ombmmorpaduueckoe  OmMMCaHWE  HM3JaHWs, II€HA), TOAMHCH  YUTaTelsd W
IIPUHUAMAIOLIEN CTOPOHBI.

2.15. VYuér 6ubmuoreunoro GoHma yaeOHON JIUTEPATyphl OTPAKAET MOCTYIUICHHE,
BbIObITHE, OOIIyl0 BeMMYMHy (OHAAa YYEeOHHKOB, M CIYXXHT OCHOBOH €ro
OPaBWJIBHOTO  (OPMUPOBAHUSA, IEJIEBOIO  HCIOJIB30BAaHUS U COXPAHHOCTH,

OCYIIIECTBJICHUS] KOHTPOJISI 32 HAJTUYMEM U JIBIDKCHUEM YIeOHUKOB.
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2.16. [Ilpomecc ydera OubnmoreyHoro ¢oHAA YYEOHUKOB BKIIOUACT: TIPHEM,
HITEMIIEJICBAHUE, PETUCTpalMIO TOCTYIUICHUS, pACHpeleleHus 10  Kjaccam,
BBIOBITHSI, @ TAKXKE MOJABEACHUE UTOTOB JIBUKEHUS (POHJIa U €TO NPOBEPKY.

Bce omepamuu mo ydery mnpou3BOAATCA OMOIMOTEKapeM, CTOMMOCTHBIM YdYer
Benercs Oyxrantepom MAQOY COL Ne50, 06¢imyKUBarOIIKUM IIKOJTY.
WNuBenTapuzamust yueoHoro (oHIa U CBEpKa JaHHBIX OUOIHMOTEKH M OyXTalTepuu
IPOBOJANUTCS €KEroJHO. ExkeMecsyHO MpOBOAATCS peiibl MO KiaccaMm IO MPOBEPKE
COCTOSIHUSI Y4€OHUKOB, TIOCJE KOTOPBIX OCYIIECTBIISIETCS 3allCh O pe3yibTaTax
npoBepku B «TeTpaau pelI0B 1Mo IpoBEpKe COCTOSIHUS POoHIa YICOHUKOBY.

2.17. VYuer y4eOHONl IUTEpaTypbl OCYLIECTBISIETCS CBOeBpeMeHHO B «Kuure
cymMMapHoro yudera ydeOHukoB» (nanee-KCVY) u (wnm) snextponHom Buue. KCY
y4€OHHUKOB XPaHUTCS B OMOJIMOTEKE MMOCTOSHHO.

2.18. KCY cocrout u3 Tpex 4acrtei:

Yactel.Iloctynnenue B ¢ona. B 3Ty uyacTte 3anuceiBaercss o001Iee KOJIHMYECTBO
NOCTYNUBIIMX YYEOHHKOB U MX CTOMMOCTb C OOs3aTEJIbHBIM yKa3aHHEM HOMepa U
JaThl COMPOBOUTENBHOTO AJoKyMeHTa. Homep 3anucu exxeroqHo HaunHaercs ¢ Nel u
UAET MO MOPSIKY NOCTYIICHUH.

Yactp2. BriObiTve u3 ¢onma. B a3Toif yacTu 3amuchIBalOTCS HOMEpPa aKTOB Ha
CHHMCAaHUE YYEOHUKOB C YKa3aHMEM JIaThl YTBEPKICHUS akTa W OOILIEro KOJIMYecTBa
CHHMCAHHBIX Y4YeOHHMKOB Ha o0myro cymmy. Hymepanus 3amuceid O BBIOBIBHIMX
U3JIAaHUSX U3 TOJ1a B TOJ MPOIOJIKAETCS.

Yacte3. Utorn yuera aswxeHus (oHAOB. B TpeTbeil yacTu 3amuChIBAIOTCS MTOTH
JBOKEHUS (POH1a y4EOHUKOB:

«  0O01mIee KOJIMYECTBO MOCTYMUBIINX YI€OHUKOB 32 TEKYIIHA TO/1, HA CYMMY;

+  001ee KOMMYECTBO BHIOBIBIINX YUEOHUKOB 3a TEKYIIUH T'0Jl, HA CYMMY;

- of0miee KOJIMYECTBO YYEOHMKOB, COCTOSIIIMX HAa Yyyere Ha 1 sHBapsd
HOCIIEAYIOLIETO T'0/1a, HA CYMMY.

2.19. WunuBunyanbHbld (TPYNIOBOM) y4eT Y4YEOHUKOB OCYIIECTBISETCA B
KapTOTEKe yueTa yueOHMKOB Ha KaTaJIOKHBIX KapTOuKax cTaHAapTHoro pasmepa. Ha
KapTOYKE YKa3bIBACTCA PETMCTPALMOHHBIA HOMEp, Oubnuorpaduyeckoe ONHUCAHUE
yueOHUKa, CBEACHHUS O KOJMYECTBE MOCTYNMBIIUX YUYEOHHKOB C YKa3aHHUEM IICHBI.
[Tpu HEOAHOKpPATHOM MOCTYIJICHUH y4yeOHMKA, HE UMEIOIIEM OTIMYUM, KpoMe ronaa
U3JIaHUSI U LEHBI, BCE TMOCTYIUICHHUS 3aHOCITCS Ha €IWHYI KapTouky. Ecimu ke B
yu4eOHUKE BHECCHBI JOMOJHEHHWS W W3MEHEHHWs, TO Ha HEro 3aBOJIUTCS HOBas
kKapTouka. KapTouku paccTaBisitoTcs B YUETHYIO KapTOTEKy MO Kjaccam, a BHYTpHU
KJaccoB mo mpeametam. [locne cnmcanust BceX Y4eOHUKOB KapTOUKU M3BIMAIOTCS U3
KapTOTEKH.

VY4eTHbIE KapTOUYKH Y4€OHUKOB PETUCTPUPYIOTCS B «JKypHaie perucTpannun y4eTHBIX
KapToueKk OuOnMoTeyHoro (oHJa MIKOJIBHBIX YYEOHHKOB», KOTOPBIA BEIETCSA IO
oOpasily: HoMep MO MOPAJIKY, Ha3BaHUE, Kiacc, No akTa BbIOBITHS KAPTOUKH.

2.20. VYwuery mnomiexaT BCe BHIbl y4eOHMKOB M yueOHBIX mocobuil. PabGoune
TeTpaau, AUAAKTHUECKHE MaTepuanibl, TaONWIbl, MPOMHCH, KOHTYPHBIE KapThl,
aTIackl SIBJSIIOTCS JOKYMEHTAaMU BpEMEHHOro Xxapakrtepa. VX yder mpou3BOIUTCS B
«Tetpanu yueTa TOKyMEHTOB BPEMEHHOI'O XapaKTepay.

2.21. Ha nOpuHATBIX MEPBUYHBIX YYETHBIX JOKYMEHTAaX IPOU3BOJIUTCS 3aIlUCh,
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MOATBEP)KIAIONIAs, YTO TOCTYNUBIINE JOKYMEHTHI TPUHSATH B OWOIMOTEYHBINA
dboHI Kak B 00BEKT 0c000 IIEHHOTO JABMKMMOTo uMytectsa (nanee-OLJIN) niu kak
O00BEKT UHOTO JBUKUMOTO UMYIIIECTBA.

2.22. llepBuuHble y4YeTHbBIE TOKYMEHTHI, MOJITBEpXxAaroue (akT MOCTYIUICHHUS,
nepeanTcsl B OyXTrajTepuIo /Uil BKIIOUEHUS B y4eT OMOIMOTeYHOro oH Ia.

2.23. ExexBapranbHo, Tpu ycnoBuM u3MeHeHus coctaBa OL/IU, cemenus 00
oOIIEeM KOJIMYECTBE U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB
oubnnoreyHoro (oHAa, Kak OOBEKT 0CO00 LEHHOTO MABMKUMOTO HMYIIECTBA,
TIEPETAFOTCS YUPEAUTEITIO.

2.24. BzaMeH yTepsSHHBIX WIM HCIOPYCHHBIX YYEOHHKOB NMPUHUMAIOTCS APYTHE
KHUTHA, HEOOXOIWMBIE IIKOJIe. YYEOHWKH, YTEpSHHBIE W TPUHATHIE B3aMEH,
yauThIBalOTCS B «TeTpaam ydera KHHTH JAPYTHX JOKYMEHTOB, MPHHSATHIX OT
YUTATEIICH B3aMCH YTEPSIHHBIX).

2.25. Yd4eT BKIIOYAET PETUCTPAIMIO MOCTYIUICHUS] JIOKYMEHTOB B OMOJIMOTEYHBIN
dbona, ux BbIOBITUS W3 (DOHIA, UTOTOBBIE JIaHHBIE O BeIMYMHE (00BEME) BCETro
O6ubmuoTedyHoro (GoHAa U €ro Moapa3esioB, CTOMMOCTh (POHA.

2.26. OcHOBHbIE TpeOOBaHUS, IPEABABISIEMBIC K yUeTy OMOIMoTeuHoro hoHa:

+ TIOJIHOTA U JIOCTOBEPHOCTh YUETHOM MH(OPMALINH;

* ONEPATUBHOCT;

+ JIOKyMEHTHUPOBAHHOE O(OpPMIICHHE KaXKJIOTO TMOCTYIUIEHUs B (GOHA U KaxJA0ro
BBIOBITHS U3 HOHA;

+ COBMECTHMOCTH NpHEMOB M (OpM ydeTa, WX HAJASKHOCTh MPU MapauIeIbHOM
MCMOJIb30BaHNU TPAAULIMOHHON K aBTOMAaTU3UPOBAHHON TEXHOJIOTHUM yUeTa;

+ COOTBETCTBHME HOMEHKJATYyphl TIOKaszarejied ydera (oHmA aHAJOTHYHBIM
MOKa3aTessiM rocyapCTBEHHON OMOIMOTEYHOM CTAaTUCTUKH.

3. Iopsaok BbIIa4u ¥ BO3BPATA YUeOHUKOB

3.1. Tlopsnox monb30BaHUs yueOHOU nuTeparypoi ompexaensercs [lomoxenueM o
oubnuotexe, [IpaBunamu noas30Banust OMOIMOTEKOM U JaHHBIM [lonokeHnem.

3.2. K olOyuaromumcsi, OCBaMBaIOIUM OCHOBHBIE 0Opa30BaTENIbHBIC MPOTPAMMBI B
npenenax  defeparbHbIX — TOCYJApPCTBEHHBIX  00pa30BaTENbHBIX  CTAH/IAPTOB,
OTHOCSITCSL:

. oOyyJaroiuecs, 0CBauBaIoIINe MPOrpaMMy HaualIbHOTO 00111eT0 00pa30BaHus;

. oOyyaroiuecs, 0CBauBaIOIINE TPOrpaMMy OCHOBHOTO 00111eT0 00pa30BaHus;

. oOyyaroiuecs, 0CBauBaIOIIKNE TPOrpaMMy CpeIHero o0111ero oopa3oBaHMmsL.

3.3. OO0uieobpazoBarebHOE YUpEKJACHUE OECIIaTHO OOeCreynBaeT OO0yYarommXcs
y4eOHUKaMH, YYEOHbIMH U y4€OHO-METOJUYECKUMH MOCOOUSIMU B COOTBETCTBUU C
dbenepaabHbIM TEPEYHEM YYECOHUKOB, PEKOMEHJOBAaHHBIX (JOMYIIEHHBIX) K
WCIIOJIb30BAHUIO TIPU peATM3ali  HMMEIONINX aKKPEAUTAIMI0 00pa30BaTENIbHbBIX
IpOrpaMM Ha4daJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeIHero o0mero oopa3oBaHus
B Ipenenax (QenepaibHbIX TOCYIapCTBEHHBIX O0Opa30BaTENbHBIX CTaHAAPTOB.
ObecrnieueHre OOyYarOMIMXCS YKa3aHHBIMH M3JAHUSIMH OCYIIECTBISIETCS 3a CUET
U3JIaHUl, UMEIoMMXCS B (QOHIAE WIKOJIbHOW Oubmmnorexku. bubmmoreunsiii ¢oHn

€XKErOJTHO TIOMOJIHACTCS HEOOXOIUMBIMH Y4eOHHKaMH, Y4YeOHbIMH U y4eOHO-
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METOUYECKUMH TOCOOUSIMHU.

3.4. YueOHas nuTepaTypa HCIOJB3YyeTCS HE MEHee SIEeT, HO IMPU COOTBETCTBUU
®enepanbHomy ctaHgaptry u  DenepanbHOMY TEPEUHIO YYEOHHMKOB MOXKET
ucrosb3oBaThes 10 10mer (mucbmMo MuHucTepcTBa 00pa3oBaHusi U Hayku PO ot
08.12.2011r. NeM/1-1634/03).

3.5. YueOuuku, yueOHbIE T1MOCOOMA H  Yy4eOHO-METOJWYECKHE MaTepUalbl,
HEeoOXoauMble OOydYaronmuMcsi JJiE OCBOCHHUS Y4YeOHBIX MPEAMETOB, KYpPCOB,
JUCIMIUIMH 3a TpeaenamMu (¢eaepaibHbIX TOCYJAapCTBEHHBIX 00pa30BaTeIbHBIX
CTaHJIaPTOB, POAUTENH (3aKOHHBIE MPEACTABUTENHN) IPHOOPETAIOT CAMOCTOSITETHHO.
3.6. [ersam-uHBamMIaM M JE€TAM C OTPAaHHUUYEHHBIMH BO3MOXKHOCTSMHU 3/0POBBS,
OoOy4arolmuMcsi Ha JIOMY [0 OCHOBHBIM 00I1e00pa3oBaTeNbHBIM IporpaMMaM ¢
UCTIONb30BaHUEM JHCTAHIMOHHBIX O0Opa30BATENbHBIX TEXHOJOTHH Ha TMEPHOA
MOJTy4eHUs1 00pa30BaHUs yUeOHUKH MPEAOCTABIISIFOTCS B MOJIb30BAHUE OECTIIIATHO.
3.7. YueOHukH, y4eOHbIE MOCOOMA U Yy4eOHO-METOAMYECKUE MaTepHuaybl (pabouune
IpOrpaMMbl, IOYPOYHOE TUIAHUPOBAHKE, METOANUYECKHUE TOCOOUS U T.I1.) AJIsl JIMYHOTO
M0JIb30BAaHUs YUUTES LIKOJIbI IPUOOPETAIOT CaMOCTOATENbHO. Eciii aHHbIe U31aHMs
UMEIOTCS B HaJWyuM B (oHAe OUONIMOTEKH, yuuTenst oOecrneuMBarOTCs UMHU B
€IMHUYHOM SK3EeMILIsIpe OECIUIaTHO.

3.8. YueOHuku, yueOHbIE M Y4eOHO-METOAMYECKHE TMOCOOWs MPEIOCTaBISIOTCS
OOy4aroluMCs IIKOJbl B JMYHOE IOJIb30BAHUE MO OJHOMY KOMILIEKTY CPOKOM Ha
OJIMH TOJl HE3aBUCUMO OT TOTr0, HAa KaKOW CpOK OOy4eHMs] OHU paccuuTaHbl. Bropoi
KOMIUIEKT y4e€OHHKOB, MOXKET OBITh, BBIJAH MO 3asBICHUIO POJIUTENCH B CBSI3U C
YXYAIIEHUEM 3JI0pOBbsi O0YYaIOMIEToCsl MPU HAJMYMU CBOOOTHBIX SK3EMIUISIPOB B
oubnuoTexe.

3.9. llepen Hawamom yuyeOHOrO TOfAa OHWOIMOTEKAaph BbIIACT  yUYCOHHUKH
oOyuvaromumcest ¢l mo 11 kmaccel mo rpaduky, YTBEPKACHHOMY PYKOBOJMTEIEM
0011e00pa30BaTENHLHOTO YUPEHKICHHUS.

3.10.00yyaromuecss MIKOJIBI MOMY4YaloT y4eOHMKH U ydeOHble mocoous u3 (QoHma
OMOMMOTEeKN y KIIACCHBIX pykoBojuteneil 1-4 kmaccoB 1o 1 ceHTsOpsi yueOHOTO
roja. Beigada y4eOHMKOB W y4ueOHBIX mocoOuii poautensiM 1-X KIIaccoB W
oOyuarormumcst 2-11 kimaccoB (UKCHUPYETCS KIIACCHBIMU PYKOBOJIUTEISIMU B
«BenomocTtu BbIaun M BO3BpaTa yueOHUKOBY U MOATBEPHKAACTCS JTUUHOM TOIIUCHIO
OJIHOTO W3 poxauTenel oOydaromerocss B 1 kmacce, a Bo 2-11 kimaccax — JIWYHOM
MOANMUCHI0 00YYaroIIerocs.

«BemomocTy BbIauM U BO3BpaTa y4eOHWUKOB» XpaHATcS B Ombmmoreke. KmaccHbie
pykoBoautenu 1-11 kimaccoB mpoBOAAT Oeceqy-MHCTPYKTaX OOyYarolmuXcs CBOETO
KJlacca M WX poAWTeNeH (3aKOHHBIX MPEICTAaBUTENEH) O MpaBWIAaX MOJb30BaHUS
y4eOHUKaMHU.

bubnmnoTtekapsr B Hadajae HOBOTO y4eOHOTO TOfa MOCEMIAeT POIUTENBCKIE COOpaHus,
Ha KOTOPBIX 3HAKOMHUT POJUTENIEH C MpaBWJIAMH COXPAHHOCTU U TOJIb30BAaHUS UX
JeThbMH Y4eOHHUKOB.

3.11. B uckiIrouMTENnbHBIX Cilydasx oOydaromiuecs (IOKHUKH, BHOBb MPHUOBIBIINE,
a Taxoke Juis noarotoBku k OI'D u EI'D, Ha neTHee 00y4yeHHe) MoTydatoT yUeOHUKU Y
oubnunorekaps. YueoHuku st noarotoBku k OI'D u EI'D obywarormmmcest 9-x u 11-x

KJIaCCOB M BHOBb HpI/I6bIBHII/IM BbIIAKOTCS TOJIBKO IIpW HAJIMYHUU HUX B OMOJIMOTEKE.
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Briiaua HeoOX0IMMBIX Y4€OHUKOB Ha JIETHUHN MEpHO (PUKCUPYETCs] B YNTATEIbCKUX
dbopMyIgpax Mo IMYHYIO MOAMUCH 00YYaIOITUXCA.

3.12. YueOHUKH MOTYT OBITh BbIJaHBI KaK HOBBIC, TaK M MCIOJIb30BaHHBIC paHee. B
TEYEHUE OJHOW Henenu, oOydwaroluecs AOJKHBI MPOCMOTPETh BCE YUYEOHHKH H
y4yeOHble MOCOOUs, BBIJAHHbIE UM B JIMYHOE ToJib3oBaHWe. [Ipu oOHapykeHun
ne(deKToB, MENIAIONIMX BOCIPUATHIO y4yeOHOTO Marepuana (OTCYTCTBHUSI JIMCTOB,
MOPYHU TEKCTa) 00YYaIOIIUICS UM €r0 POAMUTENN (3aKOHHBIE TIPEJICTABUTENN) MOTYT
00paTuThes B OMOIMOTEKY N7l 3aMEHBI €T0 APYTUM. Y YeOHUK MOKET ObITh 3aMEHEH
npu ero Hamuuuu B (¢oHae Oubmmorexku. [lo wucTeyeHMH yKa3aHHOTO CpoOKa
OpEeTeH3UH 10 BHEUIHEMY BHJIY M KauyecTBYy YydyeOHHMKa OuUOIMOTEKON He
OPUHUMAIOTCS, a OTBETCTBEHHOCTh 3a OOHAapy>KEHHbIE Ae(PEKThl B CJAaBaeMbIX
y4eOHUKaX HECET TOT 00yYaroIUKCs, KOTOPbIA UMH TOJIb30BAJICS.

3.13. B kon1e yue6HOTO TOAa U MpH Mepexo/ie 00yJaromerocs B TeYCHHE Y4eOHOTO
roja M3 IIKOJbl B APYTryl0 oOpa3oBaTeNIbHYI0 OpraHMU3alMi0 YYeOHUKH, ydeOHbIE
nocobust, paboune TeTpaayu U yueOHO-METOAUYECKUE MaTepUalIbl, IPEIOCTABICHHBIE
B JINYHOE I0JIb30BaHHWE OOYyYaroluXcs, BO3BpallaloTcs B OMOIMOTEKY IIKOJbL. B
cillyyae IMOpYd WIM yTepu YydeOHUKa, Y4yeOHOro WM Y4EeOHO-METOIUYECKOTO
nocoOusl, MPEIOCTaBIEHHOr0 OOy4YaroIeMycsi B JIMYHOE IOJIb30BAHHUE, POJUTEIH
(3aKOHHBIE TMPEACTaBUTENHN) 00s3aHbl BOBMECTUTH yIIEpO U BEPHYTh B OUOIMOTEKY
HOBBIN YUEOHUK.

3.14. OOyuaromyecss BBITYCKHBIX KJIACCOB TIEpPea IMOMyYCHHEM JOKYMEHTa 00
OKOHYaHUU IWIKOJbI 00s3aHBI TOJHOCTBIO pacCUUTaTbcsi ¢ OubaMoTeKkou (1o

00XO0qHOMY JIUCTY).
3.15. BoszBpaT yueOHHKOB B KOHIIE y4eOHOTO TOAa OCYIIECTBISIETCS TO TpaduKy,
COCTaBJIICHHOMY OoubImoTeKapemM u YTBEPKICHHOMY PYKOBOJIUTENIEM

0011e00pa30BaTENBLHOTO YUPEXKICHHUS.

Knaccueiit  pykoBogutens oOecrieuuBaer 100% sBKy 00ywaromuxcsi O BCEMHU
y4eOHUKaMU B COOTBETCTBUU C TpaprkoM B OMOIMOTEKY JUTsl CIaYH B KOHIIE y4eOHOTO
roja.

3.16. OOyuaromuecsi 00si3aHbl ClaTh YYEOHHMKM B IIKOJbHYIO OHONHMOTEKY B
COCTOSIHUU, COOTBETCTBYIOIIEM EIWHBIM TPEOOBAHHUSAM TO WX HCIOIB30BAHUIO U
COXpPaHHOCTH.

4, Bri0bITHE Y4eOHUKOB M3 0M0IMOTEYHOT 0 (poHxa

4.1. Cpok ucronb30BaHUs yYEOHNKA HE MEHEE TISATH JIET.

4.2. BpiObiTHE yueOHUKOB U3 POH 12 OMOIMOTEKH TPOU3BOAUTCS IO PUUHHAM:

+  BeTXOCTH ((hU3UYECKUN U3HOC);

«  yCTapesoCTH IO COAEPKAHUIO;

. yTepe (C ykazaHueM KOHKPETHBIX 00CTOSTEILCTB YTEPH).

B akrte 0 BBIOBITHH QUKCUPYIOTCA CBEEHUS 00 Yy4eOHMKAaX, UCKIIOYAEMbIX TOJIBKO IO
OJIHOM ITPUYMHE.

4.3. Cnucanue y4eOHHMKOB MPOBOAMTCS HE PEXe OAHOrO paza B roi. Ha kaxmeiid
Bun cnucanus («Berxme», «YcrapeBumne 10 COAECPKAHUIO», «YTEpSHHBIC

I-II/ITElTeJ'IflMI/I») COCTaBJIAETCS aKT B 2-X OK3CMILIApaAx, KOTOprﬁ oAU ChIBACTCA
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KOMHUCCHEHN U yTBEpKAAeTCAd PyKOBOJIUTEIEM OOIIE00pa30BaTEIbHOTO YUPEKICHHUS.
OpauH SK3eMIUISIp aKTa XpaHUTCS B OMOJIMOTEKE, IPYroil mepeaaercs mo1 paciucKy B
Oyxranteputo, Kotopas Mpou3BOoAUT crucanue ¢ O6amanca MAQOY COII Ne50 mo
yYKa3aHHOM B aKT€ CTOMMOCTH Y4eOHHKOB. CriMiCaHHBIE TI0 aKTy Y4€OHUKH CHAIOTCS B
COOTBETCTBYIOIIUE OPTaHU3aIMU 10 3aroTOBKE BTOPUYHOTO ChIpbi. JleHexHbIe
CpellCTBa OT CHIayd MakKyjlaTypbl BHOCATCS HAa PACUYETHBIA CYET IIKOJbI C LEJbIO
JanapHenIero npruoopeTeHus A poHaa OMOIMOTEKH TUTEPATYPHI.

4.4. BpiObiTe y4eOHUKOB U3 (QoHIa Oubmuorekn odopmisgeTcs akToM 00
VCKIIFOUEHUH U OTPAKAETCA B KHUTE CYMMapHOro y4eTa, a TAKKe B KAPTOTEKE y4deTa
y4eOHUKOB. BbIObITHE yUeOHBIX MaTepUaIoOB BPEMEHHOTO XPaHEHHsI IPOU3BOJIUTCS B
KOHLIE KaJEHAApHOIO Toja II0 aKTy C YyKa3aHUEM M[PUYUHBL: «MaTepHal
BPEMEHHOT'O XPaHEHUS.

45. AxThl Ha chOucaHue Y4YeOHUKOB BH3UPYIOTCS WIEHAMH KOMHUCCHH TIO
COXpaHHOCTH (POHNIOB. 3aBU3MPOBAHHbBIC aKThl YTBEpKJalTcs aAupekropoM MAOY
COIII Ne50.

4.6. CnucaHHbIE IO aKTy YYEOHUKH MOTYT OBbITh MCIIOJIb30BAHBI JJI1 U3TOTOBJICHUS
JUIAKTUUECKOTO MaTepuana, JJs pecTaBpallMOHHBIX paboOT WM IepeaaroTcs
OpraHu3alMsIM [0 3aroTOBKE BTOPCHIpbi. YacTh y4eOHUKOB, HAXOIALIUXCA B
YIOBJIETBOPUTEIBHOM  COCTOSIHMM, IIOCJIE€  CHMCAaHUS  MOXET  BBIJABATHCS
oOyJaromumMmcs JUisl TOATOTOBKU K SK3aMeHaM, MepeaaBaThcsl B yueOHble KaOUHETbI
WJIM UCTOJIB30BAHbI AJI1 PEMOHTA IPYTUX YYEOHUKOB.

4.7. XpaHeHHE CHUCAaHHBIX YYEOHMKOB BMECTE C IEUCTBYIOIMMHU 3aIPEIAETCS.

5. Y4er UTOroB ABHKeHHUs OMOJTHOTEYHOTO (POHIA

5.1. Utorm paBwkeHuss (GOHIOB TOABOAATCS B KHUI€ CYMMapHOrO ydeTa
oubnuoreunoro QoHaa (MM APYrOM PETUCTPE CYMMApHOTO Yd4eTa, MPUHSATOM B
OuOIMOTEeKE) Ha OCHOBAHUM JAHHBIX CYMMAapHOTO y4€Ta O MOCTYIJICHUU U BHIOBITUH
JIOKyMEHTOB.

5.2. UtoroBeie NaHHbIE UMEIOT YETHIPE OOSA3aTENbHBIX TMOKAa3aTeNsi: COCTOSUIO Ha
HAYaJio rojia, MOCTYIHIIIO 3a TOJl, BBIOBLIO 3a TOJ, COCTOUT HA KOHEI[ roja. Mtorossie
JAHHBIE TIO DJEKTPOHHBIM CETEBBIM YJAJCHHBIM JOKYMEHTaM TPEICTaBISIOTCS
CIICIYIONMMHU TOKAa3aTesIMU  yYUYETHBIX €IWHMII: COCTOSJIO Ha Hadalo Toja,
o OpMJICHO B IOCTYII B TEUEHHUE I'0/1a, JOCTYI IPEKPAICH B TCUCHHUE I'0J1a, COCTOUT Ha
KOHEII To/1a.

6. IIpoBepka HaJIM4YMsA JOKYMEHTOB 0UOJIMOTEYHOTr0 (POHAA

6.1. OOGsi3arenbHasi MHBEHTApU3AIUS MPOBOAUTCS B CIACAYIOIIMX CITyYasx:

«  IpHU CMEHE MaTepHaIbHO OTBETCTBEHHOTO JIMIIA;

+  TpH BBISBICHUU (PAKTOB XMUILEHUS WM IOPYH TOKYMEHTOB;

«+ B ClOyyae CTHUXUHHOrO O€ICTBUS, TOXapa WM JAPYTUX UYpe3BbIYalHBIX
CUTYaIUsIX, BEI3BAHHBIX SKCTPEMAIbHBIMH YCIOBUSMU;

- mpu nepenaue ponHaa OMOINOTEKH UM €€ YaCTH B apeHY;

+  TpH PEOpraHU3alMU U JTUKBUAALUN OUOTHOTEKH.



Jlnst mpoBenienus npoepok aupektopom MAOY COLI Ne50 Ha3HauaeTcst KOMUCCus,
B COCTaB KOTOPOH, BXOJUT MPEJICTABUTEIb OyXTalTepUU.

6.2. IlpoBepka (hoH/a B IJTAHOBOM HOPSIIKE OCYIIIECTBIIACTCS OJIMH pa3 B 5

JIeT.

6.3. IIpoBepka Bcero (hoHIa WM €r0 YacTHU 3aBEPIIACTCS COCTABICHUEM

aKTa 0 pe3ysibTaTax MPOBEJCHUS MPOBEPKU HAIWYUS TOKYMEHTOB yueOHOro QoHIa U
MPWIOKEHUEM K HEMY CIHCKA JIOKYMEHTOB, OTCYTCTBYIOIIUX [0 HEYCTAaHOBJICHHOU
npuyuHe. B akTe pUKCUpyroTCs CBECHHS O KOJIUYECTBE:

«  JlokyMeHTOB yueOHOro (pOH/Ia MO TaHHBIM YUEeTa;

+  JIOKYMEHTOB, UMEIOUINXCS B HATHMYUY;

. JIOKyMEHTOB, OTCYTCTBYIOITUX B OMONMMOTEYHOM (hOHAEC TO HEYCTAaHOBICHHOM
MIPUYHHE.

B akrTe Takke yKas3bpIBalOTCA HOMEpP W JaTa akTa O MPOBEICHUU MPEIbIIyIIeH
IPOBEPKU. AKT C NPWIOKEHUEM CIHCKAa JOKYMEHTOB, OTCYTCTBYIOLIUX IIO
HEYCTAHOBJICHHOM NMPUYMHE, NOANNUCHIBACTCS MPEACEAATENIEM U WICHAMH KOMUCCUU
u yrBepxkaaercsa nupekropoM MAOY COLI Ne50.

6.4. [lpu BbIABIEHUHU B IpoOLECCE MPOBEPKH (POHJA OTCYTCTBYIOLIUX TOKYMEHTOB U
HEBO3MO>KHOCTH YCTaHOBJIEHUS! BUHOBHBIX JINII, YOBITKM IO HEOCTAYe CIMCHIBAIOTCS
B COOTBETCTBUHU C JICUCTBYIOIIHNM 3aKOHOAATEIBCTBOM.

7. desompou3BOACTBO B OPraHU3ANUM yueTa O0UOJIUOTEeYHOr0 (PoHAA

7.1. Opranuzanust pabOThl € JOKYMEHTaMH N0 y4dery OubnnoreyHoro QoHaa
OCYILECTBIISETCS O IPAaBUJIaM BEACHUSI JEIONPOU3BOICTBA.

7.2. OCHOBHBIE [IOKyMEHTBI, B KOTOpPBIX OCYIIECTBJISETCS y4YeT, MOJJIeKar
MOCTOSIHHOMY XPAHEHUI0 Kak JOKYMEHTBhI CTporoil oryetHoctd. [locTostHHO, 10
JUKBUJAIMK OUOIMOTEKH, XPAHATCS PETUCTPbl MHAMBHIYAJILHOTO UM CYMMAapHOTO
yudeTa JOKyMEHTOB OMOJIMOTEYHOro (oHJa (PErucTpalliOHHbIE KHUTH, HTHBEHTApHBIE
KHUTH, KHUTY CYMMapHOTO y4eTa, YUeTHbBIN KaTalor U KaTajorH).

7.3. B cootBercTBUM ¢ IpaBUJIaMU OPraHU3ALMU FOCYIapCTBEHHOTO apXHUBHOTO Jiefia
YCTaHaBIMBAIOTCA CIEAYIOUIME CPOKM XPaHEHHUs IOKYMEHTOB, OOECIEeuMBaIOIINX
yUYeT ¥ COXPaHHOCTh (DOHIOB:

- CompoBoAuTenbHble JOKYMEHTHl (HakJIaJHble, CYE€Ta, OIUCH, CIUCKA Ha
NOCTYNAIOLIYIO JIUTEPATypy) — 3 roaa;

-  IlpuxoaHble aKThl Ha JUTEpaTypy, MOJy4YEHHYI OecrjaTHO wid 0e3
COMPOBOJAMUTEINLHBIX TJOKYMEHTOB, — 3 T0/1a;

+  KHWTA y4YeTa JUTePaTyphl, yTEPSTHHON YUTATEISIMUA U IPUHSITOMN B3aMeH, — 3 T0/1a;
«  aKThl HA CHHCAaHWE KHUTH TEPUOJUYECKUX W3IaHWN, Yy4YETHBIC KapTOUKH,
KHIDKHBIE (DOPMYJISIPBI CIIMCAHHBIX W3AaHuii— 10 ner.

7.4. [lo wucTeueHMHu CPOKOB XpAaHEHUS YYETHbIE JIOKYMEHTBl  MOJJIEXKAT
YHUUYTOKEHHUIO B YCTAHOBJICHHOM TOPSKE.

7.5. Jlo oxoHYaHHs O4YEpeNHON MNPOBEpKH (OHIA XPAHATCS aKThl O pe3yibTaTax
POBEJCHUS MPOBEPKH HATTMYUS JOKYMEHTOB OUOIMOTEYHOTO (hOHIA.
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8. OOecmevyeHne COXPAHHOCTH OUOJIMOTEYHOT0 (POHIA HIKOJIbHBIX Y4eOHUKOB

8.1. CoxpanHocTh (oHAA 00ECIEUYNBACTCS CO3/AaHUEM OINTUMAIBHBIX YCIOBUH
XpaHEHUS U UCTIOIh30BaHMS YUSOHUKOB, a TAK)KE OXPAHOU MX OT MOPYN U XHUIICHHH.
8.2. XpaHeHne y4eOHUKOB OCYIIECTBISIETCS COTVIACHO JCUCTBYIONIMM MHCTPYKITHAM
10 OXpaHe TpyJa U MOoKapHOH 06€30ImacHOCTH.

8.3. ®oHI y4eOHWKOB paclojaraeTcsi W YUYUTHIBACTCS OTACIBHO OT OCHOBHOTO
donma.

8.4. OTBETCTBEHHOCTh 3a OpraHW3alUI0 COXpaHHOCTH (OHIA  YICOHHKOB
Boznaraercs Ha aupekropa MAOY COIII Ne50 u 6ubnuorekaps.

8.5. OTBETCTBEHHOCTh 3a COCTOSHUE W COXPAHHOCTh BBIJIAHHBIX YYCOHHUKOB B
TeUeHHE y4eOHOro roja HecyT oOydaroliuecs, mojab3yrommecs 3TuM pouaoM. OHu
e, TIPA HEOOXOAMMOCTH, OCYIIIECTBIISIOT HX PEMOHT.

8.6. B ciyuae yrepu unu mopuyu ydyeOHUKA pOAUTENN (3aKOHHBIC MPEICTABUTEIIN)
BO3MEIIAIOT  HAHECEHHBIM  ymepd B COOTBETCTBUU C  JICUCTBYIOIIUM
3aKOHOJIaTEIHCTBOM.

9. IIpaBuja moJib30BaHNUsl Y4eOHUKAMU JJIs1 00YUAKOIIMXCSH U poauTeIei

9.1. OOyuarouecss HMEIOT TMPABO TMOJy4YaTh YYEOHUKH, MPEAYCMOTPEHHBIC
00pa30BaTeNbHBIMUA MPOTPAMMAMH IIKOJBI, BO BPEMEHHOE IOJIb30BaHHe u3 (OHIA
OnOIMOTEKN OECIIaTHO.

9.2. V4eOHUKHM BBIJAIOTCS OOYydYAIOIUMCS CpPOKOM Ha OJWH Yy4YeOHBIH TOf,
HE3aBHCHMO OT TOTO, Ha KakOil CpOK OOydeHHs OHHM pacCuuTaHbl, Oe3 TMpaBa
nepeaadr u npoaaku. Bo3BpaT yueOHUKOB rapaHTHPYETCSl POIUTENAMU (3aKOHHBIMU
MPEJCTABUTEIISIMU ).

9.3. YueOHuKM MOTYT OBITH BbIJJaHbl KaK HOBBIC, TaK M HCIOJH30BAHHBIC pPAHEE.
[IpoGnembl HEXBATKU YUEOHUKOB PEIIAIOTCS Yyepe3 0OMEHHO-PE3EPBHBIN (HOHI HTKO
ropoja.

9.4. OOyuaromuecs TOJDKHBI MOAMKUCATh KKIbIM yUYeOHUK, MOTYyYEHHBIN U3 (oHIa
IIKOJIbHOU OMOMoTeku (yueOHbIN 1o, haMuius, uMs, KJiace).

9.5. VueOHUK TOJKEH UMETh TOTIOITHUTEILHYIO ChbEMHYIO O0I0KKY.

9.6. B yueOHMKaxX HENB3s MHCATh, PUCOBAThH, 3aTMOATH M BHIPHIBATH CTPAHUIIBI U T.].
9.7. OGyuaromuecs: o0s3aHbI BO3BpaIlaTh IIKOJIbHBIE  YYEOHUKM B OMNPSITHOM
BHJIC, TI0O HEOOXOAMMOCTH PEMOHTHPOBATH UX.

9.8. VY4eOHUKM TOJDKHBI BO3BpAIIAThCS B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH B
KOHIIE Y4eOHOTO ro/ia, 10 HACTYIUICHUS JICTHUX KaHUKYIL.

9.9. Brimyckuuku (9,11 kmaccoB) o0s3aHBl paccuuTaTbess € OMOIMOTEKOM IO
MCTEYEHUH CpOKa 00yUyeHus (A0 MOIyUeHHs aTTecTara).

9.10. OOyuaromuecsi, BHIOBIBAIOIINE B TEYEHUE Y4YEOHOTO rojaa, OOsI3aHBI CHATh
Y4eOHUKH TIEPEe]T TTOJTyICHHEM JTOKYMEHTOB.

9.11. B cayyae nmopuu wid yTepu y4eOHUKOB 0Oydaromuecs 00si3aHbl BO3MECTUTD UX
HOBBIMH WJIM PABHOIIEHHBIMH IO COTJIACOBAHUIO ¢ OMOIHOTEKApEM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTH MOJYYCHHBIX IIKOIbHBIX YUE€OHUKOB HECYT

KaK 0OydJaroIfecs, TaK U X POJIUTEH (3aKOHHBIE TIPECTABUTEIH ).
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10. TpeOGoBaHMS K HCIOJb30BAHUIO U 00€CTIeYEHNIO COXPAHHOCTH YUeOHUKOB

10.1. OO6yuarommuecs: 00s3aHbI OEPEKHO OTHOCUTHCS K YUCOHUKAM, HE JIOMYCKaTh UX
3arpsi3HEHHUs] W TOpYM, NPHUBOIAIIMX K TMOTepe UHGOpPMAIHU, YXYAIIAIOIINX
y1000UYUTaEMOCTh, YCJIOBHS 4YTEHHUS (MOTEpsl AJIEMEHTOB W300paKeHUs, TISTHA,
HapanuHbl, OTCYTCTBHE OJHOM WM OoJiee CTpaHMI], CKJICHBAHUE CTPaHUI] H
NOBPEXACHUE TEKCTa WM WUIIOCTpAUMd TpPH  pPacKpbITUH, AedopMarius,
MOTPEMaHHOCTh OJIOKA WJIU TIEPEIIETa).

10.2. Tlpu ucnonb3oBaHUM Y4eOHHMKA TMEPBOTO TOAA, OH JOJDKEH OBITh CHaH B
HIKOJIbHYIO OMOJIMOTEKY B OTIMYHOM COCTOSTHUH: YUCTBIM, LIEJIbIM, O€3 TOBPEXKACHUN
¥ MTOTEPTOCTEHN KOpEIlKa, YIIIOB MeperuieTa, 6e3 OTphIBa eperieTa oT OJI0Ka.

10.3. ITlpu ucnonp3oBaHUU yueOHUKA BTOPOTO-TPETHETO TOJ1a, OH JODKEH OBITH CIaH
B IIKOJIbHYI0 OMOJIMOTEKY B XOPOIIEM COCTOSIHUU: YHCTBIM, LIE€JBIM, JOIYCKAIOTCS
HE3HAYUTEJbHbIE TOBPEXKJEHUS: MOTYT OBITh HEMHOIO IOTpPENaHbl YIrOJIKH
neperJieTa, KOpemok (HO He MOpBaH).

10.4. Tlpu ucnonapb30BaHUM y4eOHUKA YETHIPEX-TISITH JIET, OH JOJKEH OBbITh CllaH B
HIKOJIbHYI0 OHOJHMOTEKY B YAOBJIETBOPUTEIBHOM COCTOSIHUM, NPUTOJHBIM MJis
NAIbHENIIEr0 UCHOJIb30BAaHUS: YHUCTBIM, JOIYCKAaeTCs HaJpbIB Kopelika (He
Ooneelcm.oT Kpasi) U epersieTa B MECTE €r0 COEUHEHUS C OJIOKOM.

10.5. Ilpum ucnonb30BaHUM ydyeOHWKA MIECTH JIET M O0Jiee, OH OJDKEH OBITh CaH B
IIKOJIbHYI0 OWONMOTEKY B YAOBICTBOPUTEIHHOM COCTOSIHUW, NPUTOTHBIM MJIs
JATBHEUIIIETO UCTIONB30BAHUS: YUCTHIM, JOMYCKAETCsl HAAPHIB Kopemika (He 6onee 2-
3cM OT Kpasi) ¥ meperieTa BMECTE €ro COeAMHEHUS C OJIOKOM.

10.6. Bce moBpexaeHus MOKHBI ObITh aKKypaTHO CKIIEEHBI MPO3payHOil Oymaroii,
1100 MUPOKUM MPO3PAYHBIM CKOTUEM.

11.  OTBEeTCTBEHHOCTh YYACTHUKOB 00pa30BaTeJbHOWH [1eSITeJIbHOCTH IO
o0ecre4eHNI0 COXPAHHOCTH Y4eOHUKOB

Hupextop MAOY COII Ne50 HeceT 0TBETCTBEHHOCTh 32 OPTaHHU3AIMI0 PA0OTHI TIO
CBOCBPEMEHHOMY TIOTIOJHEHUIO OMOIMOTEYHOTO (OHJA IIKOJIBHBIX YYE€OHUKOB,
oOecnieueHrne oOyvarommxcs ydyeOHHMKaMH, YYe€OHBIMH MOCOOUAMHU, y4eOHO-
METOJUYECKUMH MaTepuaiaMu, CPEeICTBAMU 00yICHUS ¥ BOCTIUTAHHUSL.

11.1. 3amecTuTenp AUpPEKTOpa IIKOJBI MO Yy4eOHO-BOCHMTATENbHOM pabdoTe
OTpeensieT MOTPEOHOCTh HIKOJIBI B Y4eOHHMKAaX, COOTBETCTBYIOIIHUX IMPOrpaMMaM
OoOy4YeHUusl, OCYIIECTBISIOT KOHTPOJb 32 WCIOJIb30BAaHUEM IMeJarorndecKuMu
paboTHUKaMu B XoJe 0O0pa30oBaTEIbHOM JEATEIBHOCTH Y4YEOHHMKOB, Y4YEOHBIX
nocoonii M y4eOHO-METOIUYECKUX MAaTepHUATOB B COOTBETCTBHU CO CITUCKOM,
OTpEIENICHHBIM MIKOJION, COBMECTHO C YUUTEISIMU M OMOJIMOTEKapeM OCYIIECTBIISET
KOHTPOJIb 32  BBIMOJHEHHMEM  OOYYalOUIMMHCS  €AWHBIX  TpeOOBaHUN 1O
UCIOJIb30BAHUIO U COXPAHHOCTH YU€OHUKOB.

11.2. KnaccHble pYKOBOAMTENU HECYT OTBETCTBEHHOCTh 3@ BOCIUTaHHE Yy
oOyuaronuxcs 0epeKHOT0 OTHOIIEHUS K Y4eOHOM KHUTE, 32 COCTOSHUE YUEOHUKOB U

yu4eOHBIX MOCOOMII O0Oydarolmuxcsi CBOEro Kijacca B TEYEHHE Y4YeOHOro roja,
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CBOEBPEMEHHYIO BbIJIauy (Clady) y4eOHUKOB, YUEOHBIX M y4eOHO- METOAMYECKHUX
nocoOuil B OMOJIMOTEKY B COOTBETCTBUM C I'PaPUKOM, YTBEPKIECHHBIM TUPEKTOPOM
IIKOJIBI.

11.3. bubnamoTekapb HECET OTBETCTBEHHOCTb 3a JIOCTOBEPHOCTHb HHGpOpMAIU 00
00€eCIeYeHHOCTH Yy4yeOHUKAMH, YYEOHBIMH TOCOOUSIMU M y4e€OHO-METOJIUYECKUMHU
MaTepraiaMi OO0YyYaloIUXCs IIKOJbI, 32 OpraHu3aluio padboThl OMOIMOTEKH TIO
BbIJlau€ W BO3BpaTy Yy4yeOHUKOB, Y4e€OHBIX MOCOOMH M Yy4eOHO-METOAMYECKHUX
MaTepHaoB OOYYAIOIIMMUCS, 32 COXPAaHHOCTh OuOIMoTeyHOTO (oHIa y4eOHOU
JUTEPATYPHI.

11.4. Pogutenu (3aKOHHBIC TIPEACTABUTENN) O0YJIAIONTUXCS HECYT OTBETCTBEHHOCTh
32 COXPaHHOCTh TOJyYEHHBIX Y4YeOHHUKOB, Y4YEOHbIX T0ocOOMI U yueOHO-
METOJMYCCKIX MaTEPHAIIOB M BO3MEIIAIOT WX YTpaTy WIA Top4yy OHOIHOTEeKe
TITKOJTHI.

11.5. OO6yuaromuecss HeCyT OTBETCTBEHHOCTb 32 COXPAHHOCTh YYEOHUKOB, YUCOHBIX
nocoOuil U y4eOHO-METOIMYECKUX MaTepHUANIOB, MOJTYYEHHBIX U3 (OHAA MIKOJIHHOU
OHOTUOTEKH.

12. 3aKJII0UYNTEIbHBIC MOJI0KEHUS

12.1. Hacrosimee Ilonoxxenue o ¢oHae OecIuIaTHBIX Y4eOHHUKOB, TOPSJIKE €ro
dbopMHpOBaHUS, ydYeTa, HMCIOJb30BaHUS M OOCCIEUYCHHS COXPAHHOCTH SIBIIICTCS
JIOKaJIbHBIM HOPMATHUBHBIM aKTOM, TpWHUMaeTcs Ha Ilegarormueckom coBeTe
IIIKOJIBI, COTJIACOBBIBACTCS C COBETAMU OOYYaIOIIUXCS, POIUTENCH (3aKOHHBIX
NpeaCcTaBUTENel) U yTBepKaaeTcs mpukazoM aupexkropa MAOY COL Ne5O0.

12.2. Bce wu3MeHeHHs H [ONOJHEHHSA, BHOCHMMEBIE B Hacrtosiiee Ilonoxkenue,
opopMISIOTCSI B NMHUCBbMEHHOW (GOpME B COOTBETCTBHUU  JEHCTBYIOUIUM
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

12.3. Tlomoxenue o OecriatHoM ydeOHOM (oHme 001eoOpa3oBaTEILHOTO
yUpexACHUS TPUHUMAETCSI Ha HEONPECICHHbIA CPOK. VI3MEHEHUS U JOTIOTHEHUS K
[TonoxkeHUt0 TPUHUMAIOTCA B TOpsiAKE, OpeaycMoTpeHHoM 1.12.1. HacTosiiero
[Tomoxenust.

12.4. Tlocne npunsatus [lomoxxkeHust (UM U3MEHEHWN W JIOTIOJIHEHUM OTACIBHBIX
MYHKTOB W Pa3/eliOB) B HOBOM PENAKIIUU TMPEABIAYIIas PENaKIius aBTOMATHUYECKH
yTpauyuBaeT CHITY.
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