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1. O61ue MoJ10:KEeHUS

1.1. Hactosmee IlomoxkeHne 00 »SIEKTPOHHOM KIIacCHOM >KypHane (manee — IlomokeHue)
pa3paboTaHO Ha OCHOBAHHH JEWCTBYIOIIETO 3aKoHOJAaTenbcTBa Poccuiickoit ®denepanuu o
BEJICHUH JIOKYMEHTOO00pOTa U yueTa y4eOHO-TIeTarOTHIeCKON eI TeIIbHOCTH

@enepanpHoro 3akoHa or 29.12.2012 Ne 273-®3 «O0 ob6pazoBanuu B Poccuiickoit
®enepaunn» ¢ n3MeHeHussMu ot 2 uroing 2021 ropa;

@denepabHOTO 3aK0Ha Poccmiickoit ®enmepammu ot 27.07.2006r Ne 152-®3 «O
MEePCOHANBHBIX JaHHBIX» B penakuuu ot 2 utoist 2021 rona,

I[Tucema MunobOpHaykun Poccum ot 15.02.2012r Ne AII-147/07 «O wMeTomudecKux
PEKOMEHIallUsIX 110 BHEJIPEHUIO CUCTEM BEJEHUS KYPHAJIOB YCIIEBAEMOCTHU B 3JIEKTPOHHOM
BUE» ¢ m3MenenusiMu ot 21.10.2014r;

[Tucema @enepanbHOro areHTcTBa Mo oOpazoBanHuto oT 29.07.2009r Ne 17-110 «O6
o0ecreueHnH 3aIuThl TEPCOHATBHBIX TAHHBIX);

ITucema Munobpuayku ot 13.08.2002 1. Ne 01-51-088un «O0 opranuzanuu
WCTIOTB30BaHMS WH(pOPMAITMOHHBIX " KOMMYHHUKAITMOHHBIX pecypcoB B
00111€00pa30BaTENBbHBIX YUPEIKICHUIAX ),

®enepansHoro 3akoHa Poccuiickoit ®enmeparuu ot 27.07.2006 Ne 149-03 «O6
uHpopmanuy, HWHOOPMALMOHHBIX TEXHOJOTHSX © O 3ammure HnHQoOpMamum» ¢
n3menennsmu ot 02.07.2021r;

[Ipukazom MuHucCTEpCTBA 3ApaBOOXPAHEHUS U COLMAJIBHOrO pas3BUTHS Poccuiickoi
@enepauun ot 26  aBrycta 2010 roma Ne761 «O6 yrBepxknenun Enmnoro
KBATM(UKAIIMOHHOTO CIPAaBOYHHKA JOMDKHOCTEH PYKOBOIMUTENEH, CIEHUATNCTOB H
cmyxanmx», pasaen «KpamupukanmoHHBIE XapaKTEPUCTHKUA TOJDKHOCTEH pPaOOTHUKOB
o0pa3oBaHus», B KOTOPOM TOBOPUTCS, YTO B JOJMKHOCTHBIC OOS3aHHOCTH YUUTENSI BXOIUT
«OCYIIECTBIIEHHE KOHTPOJIbHO-OIICHOYHOHN JEsTeIbHOCTH B 00pa30BaTeIbHOM Ipoliecce
HCIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OIIEHUBAaHUS B YCIOBUAX HH(POPMAIIMOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJOTUHN (BEJEHHE AJIEKTPOHHBIX (HOPM NOKYMEHTALUHU, B TOM
qHcIie IEKTPOHHOTO KypHala U THEBHUKOB oOyJaromuxcs)y», B pegakiuu ot 31.05.2011
roja.



1.2. Omnekrponnslii xypHan (D)) sBiseTcss ToOCylIapcTBEHHBIM HOPMAaTHBHO-(HHAHCOBBIM
JOKYMEHTOM U BE/IEHUE €ro 00513aTEeNIbHO Ul KaX 100 YUUTENs U KIIACCHOTO PyKOBOJUTEIS.

1.3. DneKTpOHHBIM KIJIACCHBIM JKYPHAJOM HAa3bIBA€TCA KOMILJIEKC IPOrPAMMHBIX CpEJACTB,
BKJIFOYAIOIUI 0a3y JaHHBIX U CPEJICTBA JOCTYIA K HEH.

1.4. DneKTpOHHBIN KJIACCHBIN JKypHaJ CIYKUT AJIs PELEHUS 3aa4, ONIMCAHHBIX B II. 2 HACTOSIIETO
ITonoxeHus.

1.5. Hacrosimee Ilonokenue ycraHaBIMBaeT eauHbIE TPeOOBAHUS MO BEIEHHUIO 3JEKTPOHHOTO
KypHajla yCIIeBaeMOCTH/ JJIGKTPOHHOTO JHEBHUKA oOydaromerocs (DXK/DJ1), ompenenser
MOHATHS, LM, TPEOOBAHMSI, OPraHU3AINIO U Pa0OTy ANEKTPOHHOTO KIACCHOTO KYpHAJIa IIKOJIBI.
1.6. DNeKTPOHHBIN KypHaI JOJDKEH MOAAEPKUBATHCS B aKTyalbHOM COCTOSTHUM.

1.7. Tlonb3oBaTensiMu BJIEKTPOHHOIO >KypHaja SBIISIFOTCS: aJMHUHUCTPALMS LIKOJIbI, YYHUTEIs,
KJIACCHBIE PYKOBOJUTEIH, 00yUYarOIIHUecss U POJUTENH.

1.8. DnexkTpoHHBIH KypHajd SBISIETCS 4YacThi0 HMH(OPMAIIMOHHO-00Pa30BaTENbHON CHUCTEMBI
IIKOJIBI.

1.9. B cunydae HeBbinonHeHus jgaHHoro [lonoxkeHus aaMuHHCTpanusi 00pa3oBaTENbHOM
OpraHu3ali MMeeT IpaBO HajaraTb JUCUUIUIMHAPHBIE B3bICKAHUA B YCTAHOBJIIEHHOM
JEHCTBYIOLIMM 3aKOHO/1aTENbCTBOM HOPSIKE.

2. 3agauu, pemiaeMble ¢ IOMOIIBIO 3JIEKTPOHHOI0 KJIACCHOTI0 ’KypHaJIa

OnexmpOoHHbLIL HCYPHAT UCHONb3YEMCs 0TI Peuet sl CLe0YIOWUX 3a0ay.

2.1. XpaHeHue 1aHHBIX 00 YCIIEBaEMOCTH U NOCELIAEMOCTH O0YUYarOIUXCsl.

2.2. BoiBox uH(poOpMaLuy, Xpansuieics B 6a3e JaHHbIX, HA OyMaXHbIM HOCUTENb U1l OPOPMIICHHS
B BU/JIE IOKYMEHTA B COOTBETCTBUHU C TPEOOBAHUSIMHU POCCUHCKOTO 3aKOHO1ATEIbCTBA.

2.3. OnepaTuBHBINA AOCTYN K OLIEHKaM 3a BECh MEPHUOJ BEJCHMS XKypHaja 110 BCEM IpeIMETaM B
mo00e Bpemsl.

2.4. ABTOMaTu3anys co3gaHus MEpUOINIECKUX OTUETOB YUUTEIEH U aIMUHUCTPALIIH.

2.5. CBoeBpeMeHHOE MH(POPMUPOBAHUE POAUTENEH MO BOIIPOCAM YCHEBAEMOCTH M IMOCEIIaeMOCTH
UX JETEH.

2.6. KoHTpOb BBINOJHEHUs 00pa30BaTeNbHBIX MPOrpaMM, YTBEPXKIEHHBIX y4eOHBIM IIIAHOM Ha
TEKYIIMH y4eOHBIN TO/1.

2.7. Coznanue enuHOW 0a3bl KaJleHAApHO-TEMAaTHUYECKOTO IUIAHUPOBAHMS MO BCEM Y4EOHBIM
IpeMeTaM | MapaiessiM KJI1accoB.

2.8. CoznaHue U peanu3anys JUCTaHIIMOHHBIX YUeOHbBIX KypCOB.

2.9. Coznanne nopTd oo o0yqaronuxcs, me1aroros.

2.10. Co3nianue yciaoBUi 7Sl TUCTAHLIMOHHOTO KOHCYJITHPOBAHUS 3a00JIEBIINX JIETEH.

2.11. Pa3zpaboTKa ¥ IPOBEJCHUE TUATHOCTHUECKUX U TECTOBBIX padOT C IENBI0 MPOMEKYTOUHOTO
Y UTOTOBOT'O KOHTPOJISL.

2.12. ABTOMaTH3aIMs CO3JJaHUS POMEKYTOYHBIX U UTOTOBBIX OTYETOB YUHTEICH-TTPEIMETHUKOB,
KJIACCHBIX PYKOBOJUTENIEH U aIMUHUACTPALUH.

2.13. OGecnieueHne BO3MOXKHOCTH MPSMOTO OOIICHMS] MEXIY YUHUTEISIMH, aIMUHUCTpAIMEH,
POIUTESIMH U 00YJAIOIUMHKCS BHE 3aBUCMOCTH OT UX MECTOIOI0KEHUSI.

3. [IpaBujia 1 NOPSI0K PaGOTHI € IEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. DNeKTpOHWK YCTaHABIMBAaET MPOrpPaMMHOE oOOecredeHrne, HeoO0XOauMoe Ui PadOThI
JNEKTPOHHOTO JKypHama, H oOecrmeynBaeT Haauexamee (YHKIMOHHUPOBAHUE CO3IaHHOM
MIPOrPaMMHO-AIITAPATHON CPE/IbI.
3.2. Ilonp3oBaTenu MOTYYAIOT PEKBU3UTHI JIOCTYNA K DJIEKTPOHHOMY JKYPHATY B CIEAYIOUIEM
HOPSAJIKE:
*  Yuurens, KJIACCHbIE PYKOBOAMUTEIU, AIMUHUCTPALMSA IOJY4arOT PEKBU3UTHI JOCTyHA Yy
agMuHMCcTpaTopa K.
* Ponutenu u oOyyaromuecsi cCaMOCTOSITEIbHO PETUCTPUPYIOTCS B CUCTEME 3JIEKTPOHHBIN
XKYPHaJI/3JeKTPOHHBIH qHeBHUK (DK/D/T).




3.3. KnaccHble pyKOBOAMTENIN CBOEBPEMEHHO 3AMOJHSIOT XKYpHAI U CIEIAT 3a JOCTOBEPHOCTHIO
JTaHHBIX 00 00YYarOMMXCS U UX POIAUTENSAX B COOTBETCTBUU C MHCTPYKIIHEH.

3.4. Yuurens akKypaTHO M CBOEBPEMEHHO 3aHOCST JaHHbIE 00 y4eOHBIX IMporpamMmax U HuX
MPOXOKJICHUH, 00 YCIIeBa€MOCTH U TIOCEUIAeMOCTH OOYYarolIMXCs, JOMAIIHUX 3aJaHHUsIX B
COOTBETCTBUU C UHCTPYKLIMEH.

3.5. 3amecTUTenu NUPEKTOpPA IIKOJbI OCYHIECTBISIOT MEPUOJUYECKUIl KOHTPOIb 3a BEIACHHEM
AJIEKTPOHHOTO JKypHasla, COIEp KallMii MPOLEHT ydyacTus B paboTe, MPOLEHT OOydJarouIuxcs, HE
MMEIOIIUX OIEHOK, MPOLEHT OOydYaloluxcs, MMEIOIUX OIHY OLIEHKY, 3alliCh JOMAIIHEro
3aJjaHud, y4eT IpoiiIeHHOro y4eOHOro MaTepuara.

3.6. Ponurtenu u oOyuaromuecss UMEIOT JIOCTYI TOJIBKO K COOCTBEHHBIM JaHHBIM U HCIOJIB3YIOT
OX/3/1 nyig ero mpocMoTpa B COOTBETCTBUU C MHCTPYKIIUEH.

3.7. B ciydae HEBO3MOXHOCTH WJIM HEXKEIaHUs poaAMTeNeld (3aKOHHBIX MpEIACTaBUTENICH)
UCTOJB30BATh JJIEKTPOHHBIA JHEBHUK, aaMuHUCTparus IlIkomel [TOMKHA MPEeIOCTAaBUThH
uHpopmairio 00 YCHEeBaEMOCTH M MOCEIAEMOCTH B IMEYaTHOM BHJE HE PEXKe OJHOro pas3a B
MecsL.

4. IlpaBa, 00si3aHHOCTH
4.1. Ilpaga:
4.1.1. Bce mnonb3oBaTenu HMEIOT IPaBO JOCTyHa K 3JIEKTPOHHOMY >XYpPHAly €XEIHEBHO U
KpPYTJI0CYTOYHO.
4.1.2. Bce monp30BaTeNd UMEIOT MIPABO HAa CBOCBPEMEHHBIE KOHCYIIBTAIIMH 110 BOIIPOCcaM paboThI €
ANEKTPOHHBIM )KYPHATIOM.
JIMPEKTOP MIKOJIEI HMEET NPABO:
* Ha3nauaTh COTpYIHUKOB IIKOJIBI HA UCIIOJIHEHUSI 003aHHOCTEH B COOTBETCTBUH C IaHHBIM
TIOJIOKEHUEM;
* OO6o3Ha4aTh TEMBI U 00CYKIEHUs, Kacarolrecs: yueOHO-BOCIIUTATENBHOMN 1eATeIbHOCTH,
Y TIpoIecca yIpaBleHus IIKOJIOH;
» IlyGnukoBaTh MpUKa3bl U MOJOKEHUS, U3aBAEMBIE B IIKOJIE, B pa3jene «JlOKyMEeHTHI».
3aMecTUTeNH TUPEKTOpa UMEIOT MPaBo:
* TlomydaTh CBOEBPEMEHHYIO WHIWBHUIYAIbHYIO KOHCYJBTAIlMIO IO BOMpOCaM padOTHI C
ANEKTPOHHBIM KYPHAIIOM;
* OO06cyxnaTh OOy TeMy, KAacarollylocs y4eOHO-BOCIUTATEIHHOM JEATEIbHOCTH, H
mpoliecca yrnpaBJeHHUs IKOJIOH;
* BecTu 1u4HOE IEKTPOHHBIE TOPTQOIHO.
Anmunuctpatop no 9K/9]/1 umeeT npaso:
* OO6cyxnaTh OOy TeMy, Kacarollylocsi Y4eOHO-BOCIUTATEIHHOM JEATEIbHOCTH, H
mpoliecca yrpaBJiIeHHUs IIKOJIOH;
* CocraBnsaTh TPENCTABICHHUE AUPEKTOPY IIKOJIYy HA TMPEMHPOBAHUE YyUYUTEIEH IO
pe3ynbTaTtaM paboThI C AIEKTPOHHBIM KYPHATIOM.
DJIEKTPOHUK UMEET MPaBO:
* OOcyXaaTh U BHOCUTH MPEJIOKEHHS M0 YIYUIICHUIO PabOThI C SJIEKTPOHHBIM KYpPHAIIOM
Y JTHCBHUKOM.
TrioTOp MMEET mpaBo:
*  OOcyxnaTh ¥ BHOCHTH MPEIOKEHUS 10 YIYUIICHUIO PAOOTHI ¢ AIEKTPOHHBIM KYPHAJIOM
Y THEBHUKOM.
YuuTenp-npeIMETHHK HMEET IPABO:
e [lomy4yaTb CBOEBpPEMEHHYIO KOHCYIBTAlMI0O IO BOMpPOCaM pabOThl C DJIEKTPOHHBIM
KypHAJIOM;
e ®opMupOBaTh CBOM DJJCKTPOHHBIC Yy4YeOHBIE KYpChl, HWTOTOBBIE, MPOMEKYTOUYHBIE H
KOHTPOJIbHBIE TECTOBBIE PaOOTHI U UCIOIb30BaTh UX MPU MIPOBEICHUH YPOKOB;
* OOcyxnarh JIOOYI0O TeMy, Kacarolylocs Yy4eOHO-BOCIIMTATEIHHONW IEATEILHOCTH U
Mpoluecca yrnpaBJIeHUS IIKOJIOM;




OOcyx/1aTh ¥ BHOCUTh HPEAJIOKEHHS M0 YAYUIICHUIO PA0OTHI C 3JIEKTPOHHBIM JKYPHAIOM
Y THEBHUKOM;

[Ipu cBOEBpeMEHHOM, IOJHOM W KAaueCTBEHHOM 3allOJHEHHU D3JICKTPOHHOTO JKypHaja
dbopMupoBaTh OTYETHI MO paboTe B AIIEKTPOHHOM BHje: KaneHmapHo-TeMaTHYecKoe
IaHupoBanue; MToru ycneBaeMocTH Mo npeaMery 3a ydeOHbIN nepuo; OT4eT yduuTerns-
IpeAMETHHKA 110 OKOHYaHUH y4eOHBIX IEPHOI0B U UTOTOBBII;

Co3pmaBath U My0IMKOBATh OOBSBICHHS HA 3JICKTPOHHOM OCKE OOBIBICHU;

Bectu nmmanoe 351eKTpOHHOE TOPTQOIHO.

KiaccHBII pYKOBOJIUTEIL UMEET OPABO:

[ToxydaTh CBOEBpPEMEHHYIO KOHCYJIBTAlMIO II0 BOMpOcaM pPabOTBl C AICKTPOHHBIM
KYpHAJIOM;

OOcyxnare r00yl0 TeMy, Kacaromlylocsi y4eOHO-BOCIHMTATEIbHOW MAEATENBHOCTH U
Ipouecca yrpaBJICHUs IIKOJIOM;

[Ipu cBOEBpEeMEHHOM, ITOJIHOM M KauyeCTBEHHOM 3allOJHEHHM 3JEKTPOHHOTO >KypHaja
YUUTEISIMU-TIPEAMETHUKAMH  (POPMUPOBATH OTYETHI MO padboOTe B 3JIEKTPOHHOM BUJE:
Otyer o mocemraemMocTH Kiacca (mo mecsuam); [IpeaBapuTenbHBI OTYET KIACCHOTO
PYKOBOIUTENS 32 yueOHbIN neproj; OTYeT KIAaCCHOTO PYKOBOAUTENS 32 YUeOHBIN nepuo;
HUtorn ycneBaemocTH Kiacca 3a YydeOHbI mnepuon; CBomHas BEIOMOCTh ydera
ycrieBaeMoCTH o0y4Jaronmxcs kinacca; CBoHast BEIOMOCTD y4eTa MOCEIIaeMOCTH.
®opmupoBath npu HeoOxoauMocTH «VHPOpPMANMOHHOE THCHMO JUIS POJHTENEH» B
6YMa)KHOM BUAC MJI1 BKIICUBAHUSA B OOBIYHBIH JHEBHHUK 06yqa10merocsl;

Co3naBatp ¥ ITyOJMKOBATh OOBSIBICHHS Ha AJIEKTPOHHOM JT0CKE OOBSBIICHUII;

Bectu mnuHoe 31€KTpOHHOE TTOPTHOIHO.

4.2. O0sA3aHHOCTH:
JIMpEeKTOp Opra’Hu3aIiy, OCYIIECTBISIOLIYI0 00pa30BaTEIbHYIO AEATEIbHOCTD, O0s3aH:

PazpabaTbiBaTh U yTBEp>KAAaTh HOPMATUBHYIO M MHYIO JOKYMEHTAILMI0 00pa30BaTebHON
opraHu3zaiuu mno segaenuto IK/I/1;

OcyiecTBIATh KOHTPOJIb 3a BegeHueM JK/D]1 He pexe 1 pa3a B ueTBepTh.

Co3mate Bce HeOOXOAMMbIE YCIOBHMsS [UId BHEApeHHss U oOecrneyeHus paboTh
AJIEKTPOHHOTO )KypHaJla B y4eOHO-BOCTIMTATEIILHOW JIESITEITbHOCTH U TIPOIIECCE YIIPABICHUS
IIKOJIOM;

3aMeCTUTENN TUPEKTOPA OO0SI3aHBbI:

CoBMeCTHO C  JpYyrMMHM  aJIMUHHCTPATUBHBIMH  COTPYAHMKaMH  pa3palaTbIBaTh
HOpPMaTHBHYIO 0a3zy y4deOHOW aesTenbHOCTU misa BeaeHust DXK/DJ] nns pasmernienus: Ha
caiite oOpazoBaTeIbHON OpraHU3aIlH;

dopmupoBaTh paclyCcaHue 3aHITUH IO KjaccaM, YYWUTEIsIM U KaOuWHeTaM B Hadyale
yuebHoro roga. I[Ipu He06X0AUMOCTH POBOAUTH KOPPEKTUPOBKY pacIHCaHUS;

[IpoBepsTh HanMuKe KaJleHAAPHO-TEMAaTHYECKOTO TUIAHUPOBAHUSI B AJIEKTPOHHOM JKypHaJe
HIKOJIBl Y yYUTEJeH MPeMETHUKOB J10 Havyaja yueOHOTro roja;

KoHnTponupoBaTh CBOEBPEMEHHOCTh 3alOJHEHHSI AJIEKTPOHHOIO >KypHaja Y4UTEIsIMU-
IIPEIMETHUKAMHA U KJIACCHBIMM PYKOBOIMUTENSAMU C INomompo «OTuera O AOCTyNE K
KJIACCHOMY KYPHAaJIy»;

Co3naBate M MyOJUKOBaTh OOBSIBICHUS HA JIEKTPOHHON J0CKE OOBSBICHUN O BpEMEHH U
MEeCTe KJIACCHBIX CcOOpaHMil, H3MEHEHHSX B paclNMCaHUM M JPYroil OmepaTUBHOM
uHpOpMaIMH IS yIUuTeNIed, 00yJarouXcsl U POJIUTENeH;

AHanu3upoBaTh JlaHHBIE 10 PE3YyJbTaTUBHOCTH YU4E€OHOM JESITeNbHOCTH U IpH
HE00X0AUMOCTH (HOPMHUPOBATh HEOOXOTUMBIE OTYETHI B OYMa)KHOM BHJIE€ 10 OKOHYAHHUIO
Y4eOHBIX TIEPHOJIOB.

Anmuaucrparop o DK/ 06s3aH:

OpranmszoBath BHeApeHune D)K/D]] B opraHuzaiuu, OCyIIECTBISIONICH 00pa30BaTeIbHYIO
JICATCIIBHOCTD,

Pa3paboraTe COBMECTHO C aIMHHHCTpAIMEil IIKOJBI, HOPMATUBHYIO 0a3y MO BEIECHUIO
DX/DL;



OOecrieunTh BCEX TMOJIB30BATEICH PEKBU3UTAMHU JIOCTYHAa K DJICKTPOHHOMY KYpHAIY.
Bectn 6a3y naHHBIX MOJIB30BaTENEH U CTATUCTUKY Pa0OTHI C AJIEKTPOHHBIM KYPHAJIOM;
KoHnTponupoBaTh paboTy C 3JIEKTPOHHBIM KYPHAJIOM BCEX YYaCTHHUKOB OOpPa30BaTEIbHOM
NEATEILHOCTH: aIMUHUCTPALIMH, YIUTENICH, 00YJaIOMUXCS U UX POJAUTEIICH;
OO6ecrieunBaTh CBOCBPEMEHHYIO KOHCYJIBTAIMIO IO BOMPOCaM pPabOThI C AIEKTPOHHBIM
KYpPHAJIOM;

[IpoBoaUTh WIKOJNBHBIE CEMHHApbl, HAMpPaBICHHbIE HA M3yYCHHUE BO3MOXKHOCTEH U
Croco00B PabOTHI € ANEKTPOHHBIM KYPHAJIOM;

[lognepxuBarh CBs3b C POAUTEISMH M OCYHIECTBISATH HEOOXOJIMMBIE KOHCYJbTAIIUU IO
BOITPOCAM TMOJKIIFOUYCHHS U padOTHI C DJIEKTPOHHBIM KYPHAIOM

Pa3memniate Ha MIKOJBHOM CalWTe€ HOPMATUBHO — MPaBOBbIC JIOKYMEHTHI IO BEICHUIO
DXK/D;

Pa3memate Ha caiiTe 001Ie00pa30BaTEIbHON OpraHU3allid HWHCTPYKIHIO O paboTre ¢
DXK/2]1 ansg yueHUKOB, poaAuTeNneil (3aKOHHBIX MPEICTaBUTENEH ), EIarOroB.

DJIeKTPOHUK 00s13aH:

Ob6ecrieunTh MepsI 110 OecriepeOoitHOMY (PYHKIIMOHUPOBAHUIO AIEKTPOHHOIO KypHAa;
KonTponupoBats paboTocmocoOHOCTh cucteMbl DK/ 1,

OcCyIIecTBIATH CBA3b CO CIIYk00i TeXHUYECKOU MoAaepKKU pazpadboTunka DXK/D/1;
Omnpenensate TOuku dkcruryaranuu DXK/DJl (B ciaydae HEIOCTATOYHOHW TEXHUYECKOM
OCHAIIICHHOCTH 00pa30BaTEIbHON OpPraHNu3aIin).

TeroTOp 00s13aH:

OpranuzoBats BHeApeHue IXK/D /] B oOpa3oBarenbHO opraHnu3anuy,

PazpabotaTte COBMECTHO C aJIMUHHCTpAlMEH IIKOJBI, HOPMATHUBHYIO 0a3y IO BEIECHUIO
OX/DL;

ObecrieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO IO BONpPOCaM pabOThl C AIEKTPOHHBIM
KYpHAJIOM;

[IpoBOIUTH IIKOJNBHBIE CEMHMHApHI, HANpaBICHHBbIE HAa H3Y4YEHHE BO3MOXKHOCTEH U
CrI0c000B PabOTHI C 3JIEKTPOHHBIM KYpPHAJIOM;

PasMemiate Ha IIKOJBHOM caiiTe HOPMATUBHO — IpPAaBOBbIE JOKYMEHTHI IO BEIECHUIO
DXK/D[;

PasMemiate Ha caifre 00meo0pa3oBaTeIbHON OpPraHM3alUMU MHCTPYKLHUIO MO pabore ¢
OXK/3]1 nnig yueHUKOB, poauTeNeil (3aKOHHBIX MPe/ICTaBUTENEN ), I€Jar0roB;

ObecneunTh Mepbl 10 OecriepeboitHOMY () YHKIIMOHHUPOBAHHUIO AJIEKTPOHHOI'O JKYpHAIa;
Kontpomuposats padboTocniocooHoCcTh crctembl DK/ /;

KnaccHbIN pYKOBOAUTEIb 00s13aH:

[IpoxonuTe 00y4yeHHs Ha MIKOJBHBIX CEMHHApaX, HAlpaBJIE€HHBIX HA W3Y4YEHHE IPHUEMOB
paboThI € ANIEKTPOHHBIM JKYpHAJIOM;

3anoyHATh M CIEANUTh 33 aKTyaJbHOCTBIO JAHHBIX 00 O0Yy4aroluXcs CBOEro Kjlacca M UX
POIUTENSIX;

KonTponupoBaTh cBoeBpeMeHHOE (€KeHelenbHOe) 3anoiHeHne 6a3bl nanHbix DK/ 06
o0yJaromuxcs yYuTeIIMU-TIPeIMETHUKAMU; BECTH MOHUTOPHHT YCIIEITHOCTH 00yUeHHS;
WNHcTpykTHpOBaTh 00y4arOMUXCs U UX POAUTENEH 1Mo BorpocaM peructpaunu B DK/ /1;
Opranu3oBaTh cOOp KOMILJIEKTa JOKYMEHTOB 1O OOECHEeUeHHIO 3aKOHOJATENBHBIX
TpeOOBaHUH O 3alUTe MEPCOHATbHBIX TaHHBIX;

BHocUTh B 3JEKTPOHHBIM KypHand (aKkTbl MPOMycKa 3aHATHH O0OydyarolMMHUCS T10
YBaKUTEIBHOMN PUYNHE;

ExeHenenbHO KOPPEKTUPOBATh BBICTABICHHBIE YUYUTEISIMH MPEIMETHUKAMHU (PaKThI
IIPOIYCKa 3aHATUH 00y4aroIUMUCS;

OmnoBemare poauTeei HEYCHEBAIOMIMX OOYYarOMMXCsl, 0O0YyYaIOIIMXCs, MPOIYCKAOIINUX
3aHATHA 110 HEYBAXXKUTEIBbHOW IPUYHHE;

[TpoBouTH OOy4YeHHUE AT YYCHUKOB U POAUTENEH (3aKOHHBIX MPEICTaBUTENEH) 110 paboTe
c DK/,



OpranuzoBath 0OMeH uH(pOpManueld C OOYYAIONUMUCS WU POAMTENSIMHU (3aKOHHBIMHU
MIPEACTABUTEISIMU );
OcCyIIecTBIATh KOHTPOJIb TOCTYIA POJAUTENICH U 00yJarOIInXCs.

Vuurenp-npeIMESTHUK 00s13aH:

[TpoxomuTh 00y4eHHUS HA MIKOJBHBIX CEMHHApaX, HANpPaBICHHBIX HA W3YYCHHE NPHEMOB
paboThI € NIEKTPOHHBIM >KYPHAJIOM;

3anoyHATh AJIEKTPOHHBIH KypHAJI HEITOCPEICTBEHHO HA YPOKE MJIM OTCPOUYEHO HE MO3HEe
4YeM 4yepe3 OJHU CYTKU IOCJIe OKOHYAHUS 3aHATUN OOydaroluXcsl KaxJ0ro JHS B TOUYKaX
skcrryatauu XK/ /1;

EsxeHeBHO 3alOJTHSATH IaHHBIE 110 IOMAIIHUM 33JJaHUSIM;

CucremMaTH4ecKn TPOBEPSATh M OICHUBATH 3HAHUS OOYYAIOMIMXCS, a TaKXKe OTMEdYaTh
MIOCEI[AEMOCTh B AJIEKTPOHHOM KypHale;

HcnpaBiieHrne OTMETOK M BBICTABICHHE OTMETOK «33THUM YHCIIOM» 3aIpeIIeHO.

B 1-x kmaccax oOyueHue 0€30TMETOYHOE, JoMalHue 3ananus B DK He 3amuchiBaloTCs,
OCYIIECTBIISIETCS 3aMI0JIHEHHE TEM YPOKOB, YUET IMOCEIAeMOCTH, ABIKEHHS 00yUJaIOMIUXCs,
OOIICHHE YUUTENSI C POJUTENSIMHU (3aKOHHBIMH MPEICTABUTEISIMH ).

i1 0OBEKTUBHOM aTTecTamuu OOyUYaIOMUXCS 32 YeTBEPTh M yUEOHBIH rojJ HEOOXOIUMO
HaJIMYMe HE MEHee TpexX OTMEeTOK (mpu 1-2-yacoBoil HeAenbHON y4uyeOHOW Harpy3ke o
npenMety) u Oonee (pu yueOHOU Harpyske Ooliee 2-X 4acOB B HEJNEIO) ¢ 00s3aTeIbHBIM
y4eTOM KauecTBa 3HaHUU 00y4arolIerocs mo NuCbMEHHBIM paboTam;

B cnyuae mpoBeicHHsI MUCBMEHHBIX KOHTPOJBHBIX padOT, MpOBEpKa padOT yduTeIeM U
BBICTaBIIeHHE OTMETOK B DK OCyIIeCTBISIETCS B CPOKH, MPEAYCMOTPEHHBIE HOPMaMU
MIPOBEPKH MUChMEHHBIX padoT;

B cnyuyae Hanmuums y oOydaromierocss CIpaBKH-OCBOOOXKIEHHS OT YpPOKOB (PU3UYECKOM
KYJBTYPBI, OICHHUBAIOTCS TTOJOXKHUTEIBHO TEOPETUYCCKHE 3HAHMS IO TMPEIMETy. 3aIuch
«OCB.» B )KypHAaJIe HE JIOMyCKaeTcs,;

OTmeTkun 3a ueTBEepPTh W Y4YeOHBI TOJ BBICTABISAIOTCA B CTONOIE, CIEAYIOLIEM
HETIOCPEICTBEHHO 3a CTOJIOIOM JaThl MOCIEIHETO YPOKa;

BhICTaBISATh UTOTOBBIE OIIEHKU OOYYArOIIMXCS 32 YETBEPTh, MOJIYTrOAHe, TOMA, dK3aMeH U
WUTOTOBBIC HE TIO3]IHEE CPOKOB, OTOBOPEHHBIX IPHUKA30M I10 MIKOJIE IO 3aBEPIICHUU
y4eOHOro Meproa;

[Ipy  HEOOXOAMMOCTH  ONOBEIIaTh  POAWTENEH  HEYCHEBAIOMMX  OO0yYaroIIUXCS,
00y4aroIuXxcs, MPOMYCKAIOUINX 3aHSITUS;

Jlo Havana y4eOHOro roja co3/iaTh KaJeHJapHO-TEMATHIECKOE TUIAHUPOBAHUE U BHEJPUTH
€ro B OJEKTPOHHBIA KypHal. KommuecTBO YacoB B KaJleHAApHO-TEMAaTHYECKOM
TUTAHUPOBAHUH JIOJKHO COOTBETCTBOBATH YUCOHOMY TUIAHY;

Bectu Bce 3ammcu mo BceM Y4eOHBIM MpeaMeTaM (BKJIIOYas YPOKH MO HHOCTPAHHOMY
S3BIKY) Ha PYCCKOM SI3BIKE C 00s3aTEIbHBIM YKa3aHHEM HE TOJBKO TeM YPOKOB, HO U TeM
3aJlaHu# IO YPOKY;

OmnpenenwuTe COCTaB MOATPYIIT COBMECTHO C KJIACCHBIM PYKOBOAMTENEM, INPH JeJICHUU
KJlacca Mo MpeaMeTy Ha MOATPYIIBI, U COOOMUTh anMUHUCTpaTopy no DXK/D]1. 3amucu
BECTH MHIMBHIYATEHO KaXK/BIM YUIUTEIEM, BETYIIIAM MOATPYIIITY;

Ha ctpanune nsnektpoHHOro ypHaia «Tembl ypoOKOB W 3agaHUS» BBOJIUTH TEMY,

M3yYCHHYIO Ha ypOKe.

4.3. Kareropudecku 3ampeniaercs IOMyckarh oOydaromuxcs K padore ¢ DXK mojx JOrMHOM U
rapoJsieM MeJaroros.

4.4. 3anpemeHo nepenaBath Hocuteab DK (¢uien-HoCUTeNb) TOCTOPOHHUM JIULAM.

4.5. Pazrnamath maposs Bxoza B cuctemy D2K/3 /] mocTOpoHHUM JIMIIaMm.

5. O0uue npaBuJia BeleHUs y4eTa

5.1. BHecenue nHpopMalmu O 3aHATUU U 00 OTCYTCTBYIOIIUX JOJDKHBI IPOU3BOAMUTECS MO (HAKTy
B JeHb mpoBeaeHus. Eciu 3aHsTHE MPOBOAMIOCH BMECTO OCHOBHOTO TIpemnojaBaTens, (akT
3aMCHBI JOJIKCH OTPAKaTbCd B MOMCHT BHCCCHUSA y‘-IeTHOI\/'I 3aIlncCH.



5.2. BHecenue B XypHaJl HHPOPMALIMU O JOMAIIHEM 3a/JlaHUM JIOJDKHO MPOHM3BOIUTHCS B JCHD
MPOBEJCHUS 3aHITUS HE TMO3[HEe, YeM 4epe3 3 daca Mocjie OKOHYAHHS BCEX 3aHITHUH JaHHBIX
00yJaroIuxcs.

5.3. Pe3ynbTarhl OlCHUBAHHS BBIMOJHEHHBIX OOYUYAIOIIMMHKCS PAOOT JOJDKHBI BBICTABIIATHCS HE
no3aHee 10 mHEH co MHS WX MPOBEACHUS B COOTBETCTBUU C MPHHITHIMH B 00pa3oBaTEIbHOMN
OpraHMu3aliK PaBUJIaMH OLIEHKH paboT.

5.4. ApXMBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO IIPElyCMAaTpUBaTh KOHTPOJb 32 MX
[EJIOCTHOCTBIO M IOCTOBEPHOCTHIO Ha MPOTSHIKEHUHU BCETO HEOOXOJMMOTO CPOKa.

6. YciaoBusi COBMELIEHHOT0 XPAaHEHHUsI JAHHBIX B JJEKTPOHHOM BHJEe M Ha OYMAasKHBIX
HOCHTEJIAX

6.1. B cimyuae HE0OXOIMMOCTH MCIIOIB30BaHUS MaHHBIX XK U3 3eKTpOHHOU (HOPMBI B Ka4eCTBE
MEYaTHOTO JIOKyMEHTa WH(OpMAIlMs BBIBOJUTCS Ha TI€UaTh M 3aBEPSCTCS B YCTAHOBJICHHOM
NnopsAaKe. ApPXMBHOE XpaHEHHE YUYETHBIX JaHHBIX Ha OYMaXHBIX HOCHUTENSAX JOJKHO
OCYUIECTBJISITECA B COOTBETCTBUU C AeicTByronuM I[lopsinkom PocoOpHan3zopa, yTBEp:KIESHHBIM
npukazoM Munoopuayku Poccun ot 16.10.2018r Ne 1417 ¢ usmenenusimu Ha 25.09.2020r.

6.2. CBoJHas BEIOMOCTh UTOI'OBOM YCIEIIHOCTH KJlacca 3a y4eOHbIN ol BBIBOJUTCS U3 CUCTEMBI
ydeTa B TOM BHJIE, KOTOPBIA MPEAYCMOTPEH ACHCTBYIOIUMHU TPEOOBAHUSIMH apXUBHOW CIYXKOBI.
Ecnn pgannbpie Mo ydyeOHOMY TOJy XpaHSTCS B DJEKTPOHHOM BHUJIE, CBOJHAS BEIOMOCTH MOXKET
ObITh TepeflaHa B apXUB Cpa3y IO 3aBEpPIICHUH BEIEHUS y4eTa B COOTBETCTBYIOIIEM KJIACCHOM
XKypHaie.

6.3. [Ipu BegeHun ydyera B 3JEKTPOHHOM BHJE HEOOXOIMMOCTh BHIBOJA JAHHBIX Ha IMEYaTh IS
WCIIONB30BaHUSI B  KAueCTBE JIOKYMEHTA OIpPEACNSIeTCS COOTBETCTBHEM  HCIIOJIb3YEMOM
nHpopmanuonHoit cuctemsl 'OCT P UCO 15489-1-2019 «HanumonanpHbINH cTannapT Poccuiickoi
Oenepanuu. CucreMa CTaHIAPTOB O WHGOpPMAIMK, OMOJMOTECYHOMY W H3/IAaTEIBCKOMY JEmy.
Nudopmanus u gokymeHTanus. YpaBlieHue TOKyMEHTaMM.

7. 3aka10uuTeIbHbIE MOJOKEHUS

7.1. Hacrosimee IlonoxkeHue 00 SIEKTPOHHOM KIACCHOM JKypHajie SIBISETCS JIOKAJIbHBIM
HOPMAaTHBHBIM aKTOM, NpUHUMaeTcs Ha [legaroruyeckom coBeTe MIKOJBI U yTBepxkAaeTcs (Jindo
BBOJUTCS B JIWCTBHE) MPUKA30M TUPEKTOpPa OpPTaHU3AIMH, OCYIIECTBISIONIEH 00pa3oBaTeIbHYIO
JIESITEILHOCTb.

7.2. Bce u3MeHeHHs W JIOTIOJHEHHs, BHOCHMbIE B Hacrosiiee [lomoskeHue, opopmisItoTcs B
MMUCbMEHHOW (opMe B COOTBETCTBMM JICHCTBYIOIIMM 3aKOHOJATelIbCTBOM Poccuiickoit
denepanuu.

7.3. TomoxxeHne 00 AIIEKTPOHHOM KIJIACCHOM JKYpHAJIe MPUHUMACTCS Ha HEOINPeACIICHHBIA CPOK.
N3menenusa u gononHeHus K IlomokeHUIO MPUHUMAIOTCS B MOPAJIKE, MPEIyCMOTpeHHOM 11.7.1.
Hacrosmiero [lomoxenus.

7.4. Tocne npunstus [lonoxeHus (WM WU3MEHEHUN W JOMONHEHUU OTIENBHBIX MYHKTOB W
paszienoB) B HOBOM peaKIIMK MPEIbIIYIIas peJaKIIis aBTOMATHICCKN YTPAauynuBaeT CUITY.
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